	
	



CV No: 182478
Email: cvdba15@gmail.com 

          Mobile: +971505905010 / +971504753686

Job Objective

Work with a professionally managed firm, which offers me the ambience to perform under challenging environments and opportunities to learn and assist the firm in its growth.

Summary of Skills & Experience
· Experience as Auditor for 12 years and as Accountant for 9 years.

Brief Overview

· Honest, Sincere, Hardworking and Committed to work assigned.

· Ability to learn quickly and adapt to changing environments.

· Excellent Team player & self-starter.

Areas of Expertise

Accounts, Auditing and Purchasing

· Managing the preparation & maintenance of statutory books of accounts, fixed assets registers, payroll accounts, reconciliation statements and financial statements in compliance with time & accuracy norms.

· Receiving Purchase Quotations based on the requisitions, Intending purchase orders after negotiations with the supplier, booking of air tickets for the staffs and raising purchase orders for the same.

· Audit of Companies.

Career Highlights
Dec’10 to Feb’13 with Leading Company

Accounting Software: JD Edwards ERP

ROUTINE PROFILE

· Receiving Supplier Invoices that are recorded in the Invoice Register.

· Sorting and sending the invoices to the respective Facility Managers for approval.

· Review of the invoices for their accuracy with the supporting documents.

· Recording the invoices in the JD Edwards ERP System.

· Preparing monthly supplier reconciliation statements.

· Preparing and Posting Sales Invoices

· Preparing Monthly Bank Reconciliation Statements.

May’06 to Oct’10 with Sultan Group Investments LLC Dubai - UAE 

· Joined as Accounts Executive, Corporate Finance Department.

· Accounting Software : Microsoft Business Solutions Solomon IV (ERP Package) & Multivision Oracle, Microsoft Dynamics GP.

ROUTINE PROFILE

· Posting daily transactions like Invoice recording, Payments processing, Receipts recording, Petty Cash payments etc.

· Assisting in Accounts Payable function of the Corporate Finance Dept.

· Posting monthly provisions, prepayment allocations, accruals like Salary accruals & other provisions.

· Following up with Customers for the overdue debts.

· Reconciling the Inter Company balances, Supplier balances

· Receiving Purchase Quotations based on the requisitions.

· Intending purchase orders after negotiations with the supplier.

· Listing and Verifying all Open Purchase Orders.

· Booking of air tickets for the staffs and raising purchase orders for the air tickets.

· Maintaining Fixed Asset register with all the necessary documents.

· Calculation and posting depreciation journals for the fixed assets and maintaining the schedule.

· Month end routines like Reconciling the Banks, Reconciling Ledger (AP, AR, IN) account balance with Control accounts 

· Co-ordination with Auditors while Group companies auditing.

· Preparing monthly Consolidated Income statements and Balance Sheet for all group companies.

Since Mar’05 to Apr ’06 with Al Ramsi Accounting Services

-      Joined as Accountant
Visiting clients and maintaining their books of accounts and the job includes;

· Handling daily transactions (Cash/Bank), Posting vouchers (Cash, Bank, Journal, Debit/Credit 

 Notes, Invoices)

· Maintaining books of account in QuickBooks and Tally accounting system.

· Communicating with Banks, Suppliers and Customers

· Monthly preparation of Bank Reconciliation statements

· Proper Filing of Documents and follow up with Debtors

· Preparation of P & L statements and Balance Sheet

Since May’04 to Feb ’05 with M/s Expertise Promotional Gifts

-      Joined as Accountant

       Accounting Software Daceasy.
· Posting various vouchers on a daily basis (like bank, cash, purchase, sales invoices etc)

· Maintaining books of account in Daceasy accounting system

· Month end reconciliations with suppliers and customers

· Scrutiny of General Ledger trial balance with Customer and Supplier ledgers

· Posting of monthly recurring provisions such as prepaid rent, prepaid insurance, staff benefits etc.

· Generating monthly reports.

Since Nov’91 to Mar ’04 with Abdul Majid Hamadeh & Co. Public Accountants

-      Joined as Audit Assistant

· Preparing the audit program with senior auditor

· Visiting the clients like M/s Lacnor, Emirates Trading Agency etc. and vouching their transactions

· Maintaining query reports and clarifying the same with the clients

· Preparing the management points for the client

· Scrutinizing the expense ledgers with the supporting documents

· Checking and reviewing the clients compliance with internal audit system

· Carrying out interim audit for the clients

· Building up the clients profile and preparing audit report and financial statements and schedules 

IT Skills

Well versed with

MS Packages
:
MS – Word, Excel

Accounting Packages
:
JD Edwards ERP Ver 9, Daceasy, Microsoft Dynamics Solomon, 

                                                                  Multivision Oracle based package.

Education

	        Course
	Institution/University
	   Year

	Bachelor of Commerce
	University of Kerala, India
	1984-1987

	Three Years Articleship 
	Institute of Chartered Accountants of India 
	1987-1990


Personal Details

License
 

: 
UAE Driving license v
Marital Status


: 
Married

Date of Birth


:
23 June 1967

Visa Status


:
Visit Visa  
