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   Curriculum Vitae

PERSONAL INFORMATION
Name




: Amol 

E-Mail address


: amol.30760@2freemail.com 
Date of Birth


: 29th November, 1973

Marital Status


: Married

Area of Interest


: Accounts and Finance

EDUCATIONAL QUALIFICATIONS
· Pursuing Diploma in Management Studies from Welingkar Institute of Management Studies. (Mumbai University)

· Master of Commerce from Mumbai University (1995-96)

· Bachelor of Commerce from Mumbai University (1994)

ACADEMIC RESULTS
	Exam Appeared
	Board/University
	Year of passing
	% Of marks

	M.Com
	Mumbai
	1996
	54%

	B.Com
	Mumbai
	1994
	50%

	H.S.C.
	Mumbai
	1991
	56%

	S.S.C
	Mumbai
	1989
	68%


ADDITIONAL QUALIFICATIONS
· Diploma in Information Systems Management from Aptech Computer Education (1year course) MS OFFICE, WORD, EXCEL, POWERPOINT, FOXPRO, TALLY.

WORK EXPERIENCE
· Currently working  with from 20th April 2006 as Senior Accountant. The company is into Ship Repair, Engineering and Marine Interiors business in United Arab Emirates with a group turnover of AED 90 million (annual) and a strength of 1300 employees.
· Handling overall accounting from Primary Books of Accounts to Profit & Loss Account and Balance Sheet, Payroll, MIS, Bills Discounting with the banks, Interaction with the Auditors for Finalisation of year end accounts.

· Interacting with suppliers for procurement of material, getting Credit Applications verified, settling of old payments and searching for new suppliers.

· Handling contracts and project accounting and making invoices on completion basis and interacting with clients for getting work done/ work completion certificates.

· Interaction with production and technical department for co-ordination  of procurement and distribution of material on various sites.

· Follow up with debtors (domestic and foreign) and handling legal issues if any for recovery.

· Handling payroll on ERP package.

· Inventory management and stock taking at regular intervals.

· Preparing Short Term Working Capital Requirements, Cash Flow Statement, Ledger Scrutiny, Provisions on monthly basis.

Worked from August 2005 to April 2006 as Finance Executive.
JOB PROFILE
· Contract Accounting

· Vendor Payments – Bills Passing, Payments

· Inland and Foreign Travel Expenses

· Site Expenses

· Bank Book, Cash Book, Bank Reconciliation Statements.

· MIS – Preparing Short Term Working Capital Requirements, Fund Flow Statement, Ledger Scrutiny, Provisions.

· Worked with Elder Pharmaceuticals Limited, Mumbai from October 1999 to August 2005 as Accounts Officer.
JOB PROFILE
· C&F accounting 

· Reconciliation of Sundry Debtors

· Inventory Management and processing of Purchase orders

· Handling Field Staff Expenses, Incentives etc.

· Bank Book, Bank Reconciliation Statement

· Interacting with All India Sales Manager in delivering of orders, 

      collection details and outstanding status.

· MIS reporting and preparing of short term cash budgets 

·  Sales Invoicing

· Reconciliation of Foreign Creditors

· Worked with Datamatics Ltd; Mumbai from July 1997 to August 1999 as Accounts Executive
· Data Entry on Tally package

· Reconciliation of Bank Accounts

· Handling Cash

· Visiting Banks for Bills Discounting and related export procedures

· Worked with Precision Fasteners Ltd; Mumbai from March 1997 to June 1997 as Accounts Assistant
· Data Entry 

· Reconciliation of Bank Accounts

· Bills Discounting

· Worked with Shah & Pahade a Chartered Accountant firm in Mumbai from January 1996 to March 1997 as Accounts Assistant
· Data Entry 

· Reconciliation of Bank Accounts

· Filing of Income Tax Returns

· Assisted in Bank and Company Audits

I hereby declare that the above information is true to the best of my knowledge.

AMOL
