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Career Objective

To be a part of a highly competitive environment and to utilize my knowledge and skills to the maximum, to withstand the challenges of the industry and to work for the growth of the company.
Career Summary
· A detail oriented with excellent knowledge of accounts possesses rich experience of 2+ years of experience in financial.

· Planning, analysis and accounting principles GAAP

· Admirable capacity to improve and maximize overall business and finance function integration through effective communication processes
· Experienced in keeping the records of daily financial transactions and analyzing the financial aspects of organization.

· Innovator with creative skills and experiences to improve overall business processes
Personality Traits

· Strong analytical and problem solving skills.
· Unmatchable communication skills in Written and verbal both
· Highly trustworthy, discreet and ethical.
Work Experience
Accounts  - Sept 2013 to Dec 2015  
  ( Group of Companies)
Dubai – UAE

· Handling accounts payable & receivables
· Preparing book of accounts up to finalization
· Bank correspondence and bank reconciliations
· Avoiding outstanding expenses and managing the petty cash 

· Payroll management

· Assigning entries to proper accounts
· Handling ledger accounts and keeping the check for any invoices or payments
· Analyze business operations, trends, costs, revenues, financial commitments, and obligations, to project future revenues and expenses or to provide advice.
· Preparing sales quotation, sales invoice, Delivery notes, purchase order, inventory, payments vouchers 
· Managing a portfolio of accounts. 

· Project managing campaigns; developing timetables and

· setting deadlines for clients and the technical team. 

· Conducting “needs analysis” for clients. 

· Providing formal quotations & Statements of Work ("SOW"). 

· Meeting with client to discuss and resolve topics and issues.

· Reporting to all superiors along established guidelines. 

· Producing weekly, monthly and quarterly status reports.  

· Providing regular sales and activity reports. 

· Visiting clients and sites to monitor standards of services. 

· Compiling and delivering winning sales presentations and proposals. 

· High level telephone new business prospecting.
· Preparing and analyzing accounting records and financial statements reports 
Service Manager - Apr, 2013 to Sep 2013

Santhi Auto works

Kerala - India  

Working as a Service Manager with Santhi Auto works to collect customer details and maintain the user’s vehicle details for further proceeding units for servicing.

· Finding out a customer’s vehicle needs through talking to them.
· Arranging for vehicles to be delivered to customers on time.

· Ensuring that accurate customer data is kept in administrative databases.

· Conducting daily and weekly meetings with showroom sales & workshop staff

· Determining individual and team goals.
Technical Skills

· Well versed with MS office (MS Word, MS Excel, MS PowerPoint)

· Experienced in working on Tally ERP 9.0

· Experienced in Oracle Seibel, Focus& Peachtree

· Good knowledge in internet & E-mail
Educational Qualification

· Bachelor of commerce In Computer Application  – Calicut  University , India – April  2013
· Diploma in Computerized Accounting from An authorized Tally Centre, 

Academic Project
Customer satisfaction in KTN Oil Mills

To know the consumer satisfaction of KTN oil industry and to analysis the effectiveness of promotional technique.

Location: Kerala
Computer Skills


Good Knowledge in ERP software (Tally)

Accounting software:  Tally.erp9, Peach-tree, Oracle Seibel, MS excel, Focus
MS Office
Visual Basic

Good knowledge in Internet and E-mail 

Extra-Curricular activities
· Participated in inter- college Physic championship and bagged 3rd prize in Calicut   University.

· Won badminton championship at District level competition.

· Event organizer in all school and college annual day functions and other events.

· Co-ordinate and control the schools and college tours.
Hobbies 

.  Listening Music, Playing badminton & cricket, bodybuilding
Personal Profile 

· Date of birth – 01stDec 1991
· Place of birth – Kerala, India

· Nationality – Indian

· Marital status – Single

· Languages known –English, Hindi, Malayalam & Tamil

Strengths

          Intelligent, honest, sincere and hardworking person with a friendly disposition. Besides this, I am quick at learning and keep myself well informed and updated.
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