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CHRISTOPHER
CHRISTOPHER.31563@2freemail.com 




CAREER OBJECTIVE
To work in a challenging and fulfilling work environment where my knowledge, skills, and capabilities will be enhanced and developed as well as give me an opportunity for personal growth and career development in exchange for an enthusiastic and persistent contribution to the firm.

WORKING EXPERIENCES 
· RETAIL SALESPERSON
           BENCH APPAREL PHILIPPINES
 SEPT 2007 – APR. 2008
Job Responsibilities:
· Greet customers and ascertain what each customer wants or needs. 
· Open and close cash registers, performing tasks such as counting money, separating charge slips, coupons, and vouchers, balancing cash drawers, and making deposits. 

· Maintain knowledge of current sales and promotions, policies regarding payment and exchanges, and security practices. 

· Compute sales prices, total purchases and receive and process cash or credit payment. 

· Maintain records related to sales. 

· Watch for and recognize security risks and thefts, and know how to prevent or handle these situations. 

· Recommend, select, and help locate or obtain merchandise based on customer needs and desires. 

· Answer questions regarding the store and its merchandise. 

· Describe merchandise and explain use, operation, and care of merchandise to customers. 

· Ticket, arrange and display merchandise to promote sales.  

· Place special orders or call other stores to find desired items. 

· Demonstrate use or operation of merchandise. 

· Clean shelves, counters, and tables. 

· Exchange merchandise for customers and accept returns. 

· Bag or package purchases, and wrap gifts. 

· Help customers try on or fit merchandise. 

· Inventory stock and requisition new stock. 
· RBG INTERNET CAFÉ
            RECEPTIONIST          
            FEB.2007–JULY 2008
Job Responsibilities:
· Manages the whole business which involves Accounting, Sales & Marketing, and the Administration of the establishment.

· Monitors the flow of customers, attends and assists them with their needs and queries.

· Maintains and monitors the no. of computers and other hardware accessories and troubleshoots programs and software applications for better and faster connections.

· Makes good track records of daily transactions and income related reports required.

· Audits all systems devices and equipment and other retail dealings of the business.

· SPECIAL BOARD OF ELECTION
ELECTION INSPECTOR    

 APR.2007 – MAY 2007

INSPECTORS (HONGKONG)

Job Responsibilities:
· Acts as the secretary of the Chairman Inspector.
· Maintain files, file room, and inventory records organized and available as necessary 

· Maintain Computerized Work Order System as directed 

· Run errands (i.e. mail, bank, post office, City Building, etc...) as necessary 

· Answer phone, take/distribute messages 
· Manage databases as assigned 

· Prepare letters, labels, envelopes, documents, reports, etc. 
· Assist personnel when needed at request of employee’s assigned supervisor 

· File, copy, and/or deliver or mail documents 

· Order office supplies to ensure proper inventory 

· Ensure that all work is carried out in a safe and efficient manner 

· Perform other duties as assigned/needed 

· Maintain a positive attitude with team/unit 

· Maintain good public relations 

· JOLLIBEE (HONGKONG)

SERVICE CREW                  

  2002 - 2004
Job Responsibilities:

· Maintains fast-food customer satisfaction and confidence by meeting food quality and service standards.
· Stocks food preparation line by doing inventories, ordering, preparing, and stocking items at the beginning of, and throughout the shift.

· Fills fast-food orders by examining customer orders; selecting, assembling, measuring, heating, and cooking food items; placing items on ready racks.
· Maintains food preparation line by keeping order; removing spills and food droppings.
· Keeps food preparation equipment operating by following operating instructions; troubleshooting breakdowns; maintaining supplies; performing preventive maintenance; calling for repairs.
· Maintains safe and healthy food preparation environment by following standards and procedures; complying with food handling and sanitation regulations.
EDUCATIONAL BACKGROUND
· COLLEGIATE


Lyceum of the Philippines University
Bachelor of Science in Information Technology
2004 – 2008
· SECONDARY


St, Ignatius of Loyola High School
1998 – 2002
· PRIMARY


Fairyland Kindergarten and Grade school
1992 – 1998
PERSONAL SKILLS AND QUALIFICATIONS

· Proficient in computer programs such as MS Word, MS Excel, MS PowerPoint & Internet surfing

· Goal oriented, optimistic and flexible in any given situations

· Can easily adapt to any working environment

PERSONAL INFORMATION

Date of Birth :
August 23, 1985 

Gender

   :
Male



Age
   :
22 years old


Language Spoken
   :
English & Filipino
Nationality
   :
Filipino



Status


   :   
Single
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