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OBJECTIVE

To achieve professional excellence in any field that provides me opportunities to fully utilize and improve my knowledge, skills information & education. You will get me energetic, hard working & creative employee for your organization.

WORK EXPERIENCES

Assistant Accountant

ALWASIT MACHINERY TRAD. EST.

(July 01, 2014 - Continue)

WORK HISTORY:

· Management of receivables from parties and follow-up to customers for payment.
· Cheque collection and daily bank related transactions.
· Verification of Petty cash claims and Inventory receipt notes.
· Verification of Attendance and overtime of employees in payroll.
· Scrutinizing Purchase orders and invoices to make sure the accuracy.
PERSONAL SKILLS AND COMPETENCES

· Very good Interpersonal communication skills in ARABIC.
· Knowledge in computerized Accounting packages of Oracle ERP,
· Flexible and adaptable to work in different areas of work.
· Highly motivated and well organised with energy at any situation
TECHNICAL COMPETENCES

Holding valid UAE driving license for light vehicle.

Microsoft aplication: Word, Excel, Power Point, Outlook.

EDUCATION

(2005-Septemper 2008)

Sudan University of Science & Technology

Collage of Technology

Department of: Finance & Accountant

PERSONAL INFORMATION

Nationality:
Sudanese

Date of birth:
16th of Oct 1986.

Martial status:
Single

Visa status:
Employment visa .

Mother tongue
Arabic

0ther language
English (Competent skills - reading, writing, verbal)

