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Sir/Madam:
I am applying for any suitable position that you will find that my background would make a strong contribution. I attached herewith my curriculum vitae as a primary step in pursuing employment through your organization.

Adept at applying myself to wide variety of responsibilities, I would be an ideal candidate for your consideration. I am dependable, hardworking, and honest. Detail oriented professional that takes pride in work and enjoys the challenge of complex and demanding assignments. My well-developed communication and organization skills are assets to any work environment.

I look forward to hear from you in the near future.

I am willing to come for an interview at any time of your convenience. 

Thank you and more power.
Sincerely Yours,

 FERNANDO 

         Applicant





CAREER OBJECTIVE
· To seek an employment that will lead to professional qualification and hoping that this opportunity will help me to further improve my skills in different fields.
PROFILE

· Can easily adapt with new environment and willing to handle new challenges.

· Confident, fast learner and dedicated in performing duties and responsible with outstanding manners.
KEY SKILLS 
· Certificate in Basic 2D & 3D Modeling AutoCAD, Knowledge in Photoshop, MS-excel, basic in MS-word.
· Driving license.

WORKING EXPERIENCES
IM INTERIOR DECORATION LLC.

P.O box 29503

504 Dusseldorf business center, Al Barsha 1

Dubai, U.A.E.

December 2008 up to June 2015
POSITION: AutoCAD Draftsman / Site in charge / Driving / Office Clerk
JOB DESCRIPTION
· Checks drawing plots versus the project input for correctness and conformance to standards.

· Knowledge and experience using Microsoft-Office product suite.

· Site measuring and do the drawing layout as per site measurement.

· Draw a furniture (top view) and fit in or arrange the furniture to the layout plan.

· Revised a drawing as per client request.

· Print drawing from AutoCAD (dwg) and marking the position of each item.

· Coordinates to other contractor and designer.

· Perform other clerical duties like encoding, filing of documents.

· Perform other task that may be assigned by the immediate superior and ceo.

· Help to prepare Tender

· Do inquiries to suppliers

· Purchasing of Materials

· Site inspection and management to ensure that FF & E item can fit-in to site accordingly
Paper moon the Giftwrapping Store

P.O Box 790 Bur Dubai

Almina Road, Dubai, U.A.E.

May 2005 up to June 2008

Almana Business Trading Co.
Cadeaux Giftwrap store

P.O BOX 6044 DOHA, QATAR                                                 
May 2001 up to May 2004

Paper Moon Co., Ltd.

Jeddah, Saudi Arabia
October 1998 up to January 2001
POSITION:  Salesman, Stock Clerk, Cashier and Gift Wrapper

· Directing customers to willingly take lots of options/alternatives in choosing different items to enhance sales.
· Attends to customers’ demands within designated area.

· Encourage customers to take lots of options/alternatives in choosing other items for additional sales.

· Responsible in dealing and contacting clients to negotiate terms and to promote new products.

· Visiting retail and wholesale outlets.
· Checking quantities of goods on display and in stock.

· Daily inventory.

EDUCATIONAL ATTAINMENT & TRAINING
	Year
	Attainment
	School

	2008
	AutoCAD – 2D

3D Max
	MicroCadd Technologies

Philippines

	2006
	AutoCAD – 2D

3D Max
	POLO - OWWA

Dubai, UAE

	1994-1995
	Electronics
( Undergraduate )
	Samson Institute of Technology
Philippines


PERSONAL DATA

· Birthdate : January  12, 1977
· Civil Status : Married
· Religion : Christian

· Nationality : Filipino

· Visa Status : Tourist Visa
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Applying for: AutoCAD Draftsman / Office Clerk/Driving/Merchandiser











 











