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	Aamir                  

CONTACT DETAILS:

Present Address:
ABU DHABI, UAE.

PERSONAL SUMMARY:
Education          :MBA(IT)
Date of birth      :01- 04-1976
Gender               :Male

Nationality         :Pakistani
Religion              :ISLAM
Marital Status    :Married
Visa Status          :Visit
Languages          :English ,Urdu
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Dear Sir/Madam,

 I possess Overall 14 Years’ Experience in the area of Sales / Purchasing Manager/ Material Coordinator.

Seeking a challenging position in an organization as an incentive to learn and work hard to achieve success and acquire the richness and variety of experience as I move ahead. I have handled all assignments with a sense of responsibility and commitment, thereby delivering positive results.

I can work at situation and can adapt myself to any environmental condition. A summary of my profile is enclosed with here, to tell you more about myself and present my credentials. I request you to contact me on the above mentioned. I assure you of a prompt reply.




CAREER OBJECTIVE:

As a resourceful SALES / PURCHASING in a reputed organization where educational and professional experience and commitment to excellence will be utilized, self-confidence, dedication to work, passion to acquire knowledge and skills and associate myself in growth of the organization. To work in a challenging environment and be a part of an organization that provides me opportunity to grow along with the organizational growth, which believes in valuing efficiency and encouraging team work.

CAREER PROFILE:

PROFILE 

· Over 14 Years of extensive experience in Sales, Purchasing, Material, and Document 

Management with the ability to work unsupervised in any environment.

· Have ability to think “outside the box” and to provide innovative solutions to customers. 

· Track record of enhancing sales revenues & customer satisfaction. 

· Have proven leadership skills; involving development & management of teams to achieve company’s set objectives.

· Having the ability of forecast future market trends and aggressively take counter measure for the new market.

· Individual with strong communication & interpersonal skills.

· Experienced in understanding & following up organizational operations difficulties/ issues.
· Possess analytical, problem solving and decision making skills. 

· An energetic, hardworking, target oriented and team oriented sales person.

· Adept in corresponding with internal/ external clients.
· Hold good report writing and record keeping skills. 

WORK EXPERIENCE:

ORGANISATION
: Al Ghaith Oilfield Supplies & Services Co, 

                                      Abu Dhabi (UAE)
POSITION
: PURCHASING OFFICER 
PERIOD: January 2010 – January2017.
RESPONSIBILITES:
· Issue PO, follow-up, expedite, reschedule to bring in materials timely to meet demands.

· Coordinates & Negotiate with the suppliers for pricing, payment term, lead-time, 
terms/conditions, etc.

· Initiate direct purchase, local sourcing for cost saving. Do price comparison, etc.

· Handling all the international purchases from our principals.

· Set up new supplier and maintain supplier database info (address, contact, etc)

· Take appropriate actions to resolve materials issues (price/qty discrepancy, documentation, etc)

· Handles petty cash, checks and all documents related to purchasing.

· Handles the facilities maintenance (i.e. AC, equipment’s, supplies)

·  Regarding supply and purchasing, Dealing with all ADNOC group of companies such as 

ADNOC, ADCO, ADMA OPPCO, ZADCO and TAKREER etc. 

· Receives and inspects all incoming materials and reconciles with purchase orders; processes and distributes documentation with purchase orders; reports, documents and tracks damages and discrepancies on orders received.

· Assist the Warehouse Manager in overseeing the daily operation of the warehouse, 

Prepares and processes deliveries and all the necessary documentations.

· Preparation of various Correspondence, Reports, Presentations and Worksheets as and when required for Planning, Contracts, QA/QC and other purposes.

· Assist in preparation of Sales Quotations, LPO’s, GRN’s and other documentations pertaining to sales.

· Receives and stores documents and confidential files; maintains record of approved documents.

· Maintain effective inventory system of main store and update weekly

ANALYTICAL & DOCUMENTATION SKILLS


     •Well experienced in Purchasing the material, documentation and inventory control.


     • Knowledge in drilling equipment’s and standards.


     • Knowledge in Rig hazards and risk controls.


     • Good knowledge in office administration.


     • Organizing Rig Material Supplies.


     • Spare parts and Consumable.


     • Prepare documentation for each ADNOC (NDC, GASCO, ZADCO, and ADMA OPPCO) 

       group   

· Quarterly Safety Inspections.


POSITION                 : Sales Supervisor (Consumer Health)
PERIOD                     : April 2005 - November 2009

RESPONSIBILITES:

· To supervise and to continuously motivate team of 20 sales representatives.

· To provide daily training to sales team about various strategies of sales & marketing.

· To monitor competitor’s trade off/ promotional activities in the market.

· To establish strategies form promoting business for the organization. 

· To acquire feedback from trade committees/ unions market trends. 

· To monitor target based sales of distributor and distribution sales representative (DSR’s). 

· To recruit and provide induction training new sales representatives.

· To ensure records are properly maintained within the department.

· To prepare weekly/monthly sales, trade off, competitor’s activities, weather, market trend reports and to submit reports to the management.

· To ensure timely actions are taken on customer complaints.

To correspond with internal customers on various sales matters
ACHIEVEMENTS: 

· Won FLM Award in Novartis Pharma for year 2006. 
· Won double quarter incentive in June 2007. 
· Given proposals to the management, which brought 8.3% raisein annual sales of 2006
· Introduced 350 new customers in Novartis clientele list during 2006.

· Attained 8.5% sales growth in 2007 vs. 2006.

ORGANISATION
 : UniLever Pakistan Ltd, Pakistan, 

                                   Islamabad (Pakistan)
   POSITION             : Sales Executive / Material Controller

   PERIOD                : February 2002 – March 2005
RESPONSIBILITES:
· To lead team of DSR’s (order bookers, suppliers and spot sellers). 

· To manage the stock at distributor’s premises.

· To assure availability of stock in the market through DSR’s.

· To ensure display of merchandizing material in the market.

· To monitor competitor’s sales activities.

· To generate sales of newly launched products from all possible outlets
· Receives and inspects all incoming materials and reconciles with purchase orders; processes and distributes documentation with purchase orders; reports, documents and tracks damages and discrepancies on orders received.

· Controlling inventory in coordination with purchase department

· Coordination in purchasing best material available with maximum benefits

· Coordinating with Production department for validating material quality

· Monitoring consumption 

· Maintaining minimal stock  

· Performing Material delivery and receipt with all necessary documentation.

· Developing Best Practice for effective stores management for contraction with minimum inventory with Guidance from stores manager.

· Stores inventory reports preparation and report to higher management

· To provide daily training to sales team about various strategies of Marketing

· To establish strategies form promoting business for the organization

· To monitor competitor’s trade off/ promotional activities in the market
· To prepare weekly/monthly sales, trade off, competitor’s activities, weather, and market trend reports and to submit reports to the management

EDUCATIONAL BACKGROUND:

· Master of business administration (M.B.A with IT subject) 

Preston University (Pakistan) 

· Bachelor of computer sciences   (BCS)

Al Khair University Pakistan.
COMPUTER PROFICIENCY:

· Proficient in Microsoft Office 95, 2000, 2003 and 2007 Application Programs (MS Word, MS Excel, MS PowerPoint, MS Access.)

· Knowledge in EDMS(Electronic Data Management Software) and ERP (Enterprise Resource Planning) software

· Knowledge in NAVISION Microsoft Dynamics GP
· Currently using (Microsoft Dynamic AX-2012)
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