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To work under competitive environment and accept new challenging tasks to achieve the organizational growth as well as to build my career leading eventually to strategic management

  Period


Designation

     Company/Institute


Location
Mar-16 till Date
          
          
Senior Accountant
           Al khaja Group


Dubai.UAE
Nov-13 to Dec-15        

Audit Assistant

   Aslam Textiles (Pvt) Ltd
        

Fsd. Pakistan

Feb-13 to Aug-13


Accountant
        
       Firdous Textile Ltd


Fsd. Pakistan


Position:
 Senior Accountant


Al khaja Group (Mar.16 till date)
Al Khaja Group is a diversified group having Hospitality, Retail, Management Accounts, Audit and Real Estate service provider in UAE and Oman having Annual turnover of more than 200 Million Dirham of 200+ Outlets and 1500+ employees. Main Brands include (Food & Beverage) Gloria Jean’s coffee, The Pizza Company, Hatam Restaurant, Tutti Frutti, Fish & Co., (Retail) Tom Tailor, Paris Hilton, Sacoche, Alveiro Martini, Sports Fashion, Adidas & many more.

Job Profile:
· Responsible for payroll data verification and entry to ensure accurate and timely monthly processing of remuneration payments to employees using the Wage Protection System (WPS). 

· Supervision and Finalization of monthly, biannually and Annually Financial Accounts.
· Solely responsible for all Receivables & Payables transections of group to avoid financial disputes.
· Day to Day update of Payables & Receivables to ensure the payments made and balance due.
· Reconciliation of bank, Intercompany, Creditors and debtors of whole group on monthly/Quarterly/Semi Annually/Annually basis to evaluate all cash transactions properly.
· Updating data in MS Dynamics NAV (ERP) with debit/credit note adjustments.
· Liaison with auditors in respect of external and interim audit 
· Preparation of monthly commission of outlet staff and approve from chairman.
· Preparing and analyzing Profit & Loss account and Financial Statements of the company
· Preparation of Cash Flows of the company on monthly basis, handling petty cash.
· Coordinating Group Finance Manager for any shortage of cash disbursement. 
Position:
Audit Assistant
Aslam Textiles (Pvt) Ltd Faisalabad Pakistan. (Nov, 14, 13 to Dec, 31, 15)
Job Profile:
· Collect and analyze data to detect deficient controls, duplicated effort, extravagance, fraud, or non-compliance with laws, regulations, and management policies.
· Prepare detailed reports on audit findings
· Review data about material assets, net worth, liabilities, capital stock, surplus, income, and expenditures.
· Prepare, analyze, and verify annual reports, financial statements, and other records, using accepted accounting and statistical procedures to assess financial condition and facilitate financial planning
· Examine whether the organization's objectives are reflected in its management activities, and whether employees understand the objectives
· Examine inventory to verify journal and ledger entries
· Inspect cash on hand, notes receivable and payable, negotiable securities, and canceled checks to confirm records are accurate
· Direct activities of personnel engaged in filing, recording, compiling and transmitting financial records
· Confer with company officials about financial and regulatory matters 
Position:
Accountant
Firdous Textile Limited Faisalabad Pakistan (Feb, 01, 13 to Aug, 12, 13)
Job Profile:

HUMAN RESOURCES DEPARTMENT

Working in Human Resources (HR) Department (Pay Roll Section) and responsible for the followings:

· Completion of personal files and other documentation.
· Give different enquiries to the workers relating their official matters
ACCOUNTS/FINANCE DEPARTMENT

· Daily Petty Cash Voucher (Cash payment & receipt)
· Contractor's Payment & Booking
· Checking & payment of full & final settlement
· Monthly Stock Taking all stitching units
· Local Sale
· Processing Invoices BTL (Booking of Income)
· Salary & over time Un-Paid Working (Feeding & Forward to HR)
· Salaries & Wages Checking, Vouching & payment.
· Other assigned working as required by Senior.

· Diploma in Computer Applications (D.C.A.)
         Board of Technical Education Lahore
	Sr.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	MS Office 
	Expert
	Currently Using

	2
	MS Dynamics NAV (ERP) 
	Expert
	Currently Using

	3
	MS Outlook 2013
	Expert
	Currently Using

	4
	Peach Tree Accounting (ERP)
	Average 
	Last Used 2012

	5
	Adobe Photoshop CS3 (Exceptional)
	Intermediate
	Frequently Used



	Level
	Passing Year
	Institution/Board/University

	ACMA (Inter)
	2013
	Institute of Cost and Management Accountants of Pakistan  

	B.COM

(Graduate)
	2011
	University Of The Punjab Pakistan

	I.COM
	2009
	Board of Intermediate & Secondary  Education, Fsd Pakistan

	Secondary
	2007
	Board of Intermediate & Secondary  Education, Fsd Pakistan




Nationality 


:
Pakistani 




Age



:
27


Religion


:
Islam


Marital Status


:
Married


Notice Period


:
One Month

· Fluent in English, Urdu, Hindi (Arabic at Basic Level)
ARSLAN 





E-Mail:        	� HYPERLINK "mailto:arslan.302061@2freemail.com" �arslan.302061@2freemail.com� 
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