CAMILLA 
          CURRICULUM VITAE                                                 
[image: image2.jpg]



PERSONAL DETAILS
.

Date of Birth: 27th December 1988 

Nationality: Kenyan

Gender: Female

Marital Status: Single

Availability: Immediate

Visa status: Visit
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CAREER OBJECTIVE
· Working in a challenging and dynamic environment where goals and targets are reviewed for achievement, in order to achieve self-betterment both on personal and professional skills and to be given the opportunity to learn and develop within the organization.
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PERSONAL STATEMENT
· An experienced and energetic practioner with the knowledge, skills and understanding of a range of teaching, learning, assessment and behavior management strategies needed to make a positive impact on the progress of pupils.
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KEY COMPETENCIES. 
  Teaching Skills

· Able to keep students focused in class by developing exciting and interesting lessons.

· Using assignments to consolidate and extend learning and encourage students to take responsibility of their own learning.

· Able to work collaboratively in a multi professional team.

· Mentoring and coaching.

· Able to monitor and evaluate the teaching and learning of students effectively.

  Professional Skills

· Providing feedback to parents on a student’s progress at parents meetings.

· Can accurately assess the needs of individual students.

· Able to motivate and inspire students.

· A high level of IT skills which can be demonstrated in everyday practice.

· Willing to participate fully and share responsibility within a curriculum team.

  Personal Skills

· Able to communicate clearly and effectively with students from diverse backgrounds.

· Good personal and social skills with an ability to energize an existing team.

· Commitment to continuous improvement and innovation.

· Strong attention to detail.

· Having the ability to inspire and lead with skill and determination to make a significant difference to the lives of young people.

[image: image6.jpg]


EDUCATION BACKGROUND
2008-2012 EGERTON UNIVERSITY 
Course: BACHELORS DEGREE IN EDUCATION (ARTS) (COMMUNICATION MAJOR)

2004-2007 NYAHURURU HIGHWAY SENIOR SCHOOL

Course: KENYA CERTIFICATE OF SECONDARY EDUCATION.
WORK EXPERIENCE
February 2015-February 2016- Kenya Medical Research Institute, Kenya.

Position                        Assistant Administrator

Duties and Responsibilities
· Meeting and greeting clients and visitors in the office.

· Providing full administration support to the team and the department.

· Performing data-entry, documentation, printing and filling duties.

· Maintaining a proper and user friendly filling and document control system for recording and tracking of all documents.

· Supporting the officers in daily administration roles and to keep stock of stationary supplies for department.

· Creating and maintaining useful databases for the department.

· Assisting the department head to maintain a proper attendance and tracking report for the department.

November 2012 –January 2015 - The SPA Ambassador Group of Colleges (Bomet Campus), Kenya.

Position                      Academic Registrar/Trainer

Duties and Responsibilities

· Establishing and maintaining an organizational climate that encourages the development, retention, and a high level of morale among students. 

· Keeping the principal informed of activities of the unit, particularly of major or unusual developments, and seeking counsel. 

· Promoting an integrated effort in the administration of the college by cooperating with other administrators and staff in coordinating the college activities. 

· Maintaining effective relation with the faculty, students, and community, and other educational institutions. 

· Teaching the proper subject matter to students.

· Providing information and reports to the board at the request of the Principal.

· Implementing a plan to supervise students attending courses in terms of preparing training plans and timetables on time.

·  Provide career guidance and support to the students.

· Performing any other duties assigned or delegated by the Principal.
January 2011–October 2012-Kathoweni School

Position                      Teacher 

Duties and Responsibilities
· Assisting in managing curriculum and study courses for the students’ development.

· Assessed the reports of students’ progress and reported them in the sessions with parents.

· Conducted assessment tests to evaluate students’ progress.

· Organized co-curricular workshops and camps to motivate and facilitate all round development of students.

· Participated in on-going training sessions.

· Establish and communicate all clear objectives for all learning activities.

· Developing incentives to keep students active in class.

· Preparing lesson plans at the beginning of every term.

May 2010 –November 2010- Baringo School, Kenya

Position                      Teacher Intern

Duties and Responsibilities

· Communicating regularly with the classroom teachers on the students’ progress.

· Promoting a positive learning environment.

· Assuming responsibility for meaningful professional growth.

· Communicating regularly observed behaviours of the children: progress made, incidents
that need additional attention, and any further information that needs follow up.
· Organizing materials, bulletin boards and other displays to prepare basic students and classroom materials.
· Reinforcing social expectations for children by using appropriate language.
· Assisting with the correction of assignments.
· Supervising students as determined by teachers and administration.
	COMPUTER PROFICIENCY


· MS Word, MS Excel, MS Office, Email and Internet, MS Access, MS Dos.

	INTERESTS AND HOBBIES


· Dancing 

· Travelling.

· Sports(Handball)

· Going to the movies.

· Reading educative books and magazines

CONTINUOUS PROGRESSIVE SKILLS

Development Communication Skills
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