PRAVEEN JOLLY
JOB OBJECTIVES


To be part of a highly regarded and dynamic organization that will provide career growth and professional development and would enable me to augment my already acquired knowledge, bring to forefront my skills and offer opportunities for growth based on achievements.

WORK EXPERIENCE

Assistant Manager - Joy Alukkas (UAE),  From January 2005 to December 2014
Presently working in Joy Alukkas (India) from January 2014
· Analytical Orientation with the ability to solve problems in pressure situations.

· Ability to perform with high team spirit.

· Strong role, written and inter-personal communication skills.

· Preparation of invoice and billing statements

· Preparation of monthly sales report

· Preparation of Payroll

· Preparation of journal vouchers

· Handling the cash transactions
· Tally the cash and the stock of gold and diamond

· Preparation of purchase orders

· Preparation of invoice and billing

· Assist in pricing

· Prepare barcode

Sales Executive - Anto Alukkas Jewellery,   India
From January 2003 to 2004  

· Performed day to day activities of the office

· Assisted in Overall administration of the office

· Preparation of daily journal vouchers

· Answering of telephone calls

· Handling the Cash Transaction

· Customer Sales Executive

· Target based sales

· Handling various brands

· Experience in attending multi cultural customers.

QUALIFICATION:
· B.A at Calicut University, Kerala.

· School level education Kendriya Vidhalaya,  New Delhi
COMPUTER  SKILLS: 

· Proficient in the use of Microsoft packages including Excel, Word and PowerPoint. 

PERSONAL PROFILE


Date Of Birth 
: 
3rd April 1982
Sex 



:
Male.
Nationality 


:
Indian

Marital Status 

:
Married
Languages Known 

:
English, Hindi, Malayalam & Tamil, Basic Arabic
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