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E-mail: poomari.303239@2freemail.com 
Objective
To seek a challenging career that utilizes my technical innovative and management skills to maximum with emphasis on offering me excellent technical and managerial growth   

ACADEMIC QUALIFICATION  

	
Course
	Board/University
	Percentage

	B. Com
	Sri Paramakalyani    College, Alwarkurichi,  Tirunelveli (Dist)

M.S University
	52.5%

	M.Com
	Sri Paramakalyani    College, Alwarkurichi,  Tirunelveli (Dist)

M.S University
	55.2%


COMPUTER SKILLES
	Operating System
	Windows 98, 2000, ME, XP,WIN 7,

	Packages
	Ms-Office, Tally 9 ERP, MS EXCEL


WORK PROFILE
ORGANISATION: ITPL PRIVATE LIMITED, Chennai.( 2011 June to 15th April 2015 )

ROLE: Accounts Executive
JOB RESPONSIBILITES:
· Entering Accounting details , BRS , MIS reports , Maintaining Stock and Customer Details in Tally

· Handled the complete accounting process as an individual accountant including maintaining petty cash, day books, stock entries, etc.
· Involved in co ordination of daily purchase, sales and Logistics of the company.
· Responsible for recording and maintaining day to day entries and stock related issues.
· Co-ordinate with both debtors and creditors of the company for issue and receipt of payment.
· Preparing VAT,TDS,ST,ESI,PF Returns and Finalization

WORK PROFILE
ORGANISATION: MERCUREY CONSTRUCTING LLC, Ajman, UAE.( 2015 May to Till Date)

ROLE: Accounts Executive
JOB RESPONSIBILITES:
· Receiving invoices or bills from suppliers and subcontractors and processing for approval and payment.
· Handle account payable\receivable, collection debits and credits.
· Monitoring cash flow in bank and posting necessaries for bank reconciliation.
· Process payroll for 50+ Workers by considering the workers total working hours, deductions and increments to compute the wages payable to workers through wps.
· Maintaining petty cashbook and making entries under appropriate account heads.
PERSONAL DETAILES
Date OF Birth



: 01-06-1985

Gender 



: Male

Nationality 



: Indian

Marital Status 



: Single

Languages Known


: English and Tamil

DECLARATION:
I hear by declared all the details furnisher above are true to be best to my knowledge and belief

