CURRICULAM VITAE
                                             ALI
Objective

                                

                   To seek a challenging long-term career oriented employment, and assume a good position in a progressive, reputed organization to invest all my professional expertise, educational qualifications and to contribute to the success and growth of the organization.   
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Email:

Ali.303596@2freemail.com 
MOB: C/o 0504973598

	Professional Experience

· Worked as an Accountant for EXCEL FURNITURE 
Kerala, India from OCT 2009 to DEC 2011.

· Worked as an Accountant for THREE LINES Builders & Designers Kerala, India From MAY 2012 to June 2013.  
·  Working as an Accountant for ICEBER GROUP Dubai- UAE from AUGUST 2014 to till.  
Educational Qualification
· Doing Master of commerce (M.COM) Madras University.

· Bachelor of Commerce – (B.COM) Calicut University, India. 
Computer Skills
· CPA                             : Certified Professional Accountant.

· Accounting Packages     : TALLY.- 7.2, 9.0,ERP,Peachtree

· Operating Systems       : Windows 7, Windows XP, Linux

· Packages                      : MS Office (Excel, Word, Access, 

                                      Outlook, PowerPoint)                    

Accounting Skills.  
· Writing up Books and finalization of accounts of trading, manufacturing and Service Industries.
· Generation of various Accounting reports including bank reconciliation Statement ,Income and Expenditure statement 
· Maintenance of various register like Purchase register Sales register journal register Debit note and credit note registers, Cheque etc... 
· Other relevant workers associated with book keeping.



Role and responsibilities 
ICEBERG GROUP (SEP 2014 till)
· Day to Day accounting transactions in Excel and  Tally ERP 9 Software

· Maintain Account and day to day Sales and Purchase Entry 

· Maintain Day to day chq. Entry in Bank Book and Account Software 

· Visiting our outlets for surprise audit on cash, inventory etc.

· Issuing Debit & Credit Notes.

· Preparation of Debtor’s reconciliation 

· Updating Bank Book & Cash Book. 

· Preparation of bank reconciliation 

· Preparation of various Financial Reports (Profit   and Loss Account and Balance Sheet).

· Accounts (Journal Vouchers, Cash Vouchers, Purchase Journal Vouchers, Bank Vouchers, Cash Book, etc.

· Payment voucher and cheque preparation for all inventory suppliers, co-ordination with purchase on documentation etc.
· Monthly payroll working preparation from collecting all staff attendance records till working sheet, disbursement & pay slip distribution.
· Maintenance of asset register & updating.
· Assist Senior Accountant in accounting and year end finalization/audit etc.

THREE LINES BUILDERS & DESIGNERS (MAY 2012 to June 2013)      
· Responsible for the processing, reviewing, tracking, and general ledger posting of construction draws for multiple projects
· Perform/review bank account reconciliations and assist with corporate balance sheet reconciliations and other corporate monthly internal management reports
· Responsible for Construction accounts receivable tracking, management, and reporting
· General accounting including accounts receivable, accounts payable, payroll, job costing and general ledger posting.
· Process accounts receivable and understand the construction billing and collections process
· Reconciliation of Vendor statements and Customer payments.
· Interface with Project Managers and senior management on all aspects of construction accounting.
LANGUAGES 
 English     Hindi  Malayalam     Tamil       
Strengths
· Excellent Team Player with a positive attitude.
· Effective Communication Skills.

· Love challenging tasks.
PERSONAL INFORMATION

Marital Status                      
Date of Birth                      
Nationality                           
Religion                                                



                   


                   


                   
Passport Details                    
Driving License Details  
Visa status     
REFERENCES 
References are available on request. 

DECLARATION

I hereby declare that the information given above is true to the best of my knowledge and belief. 

Place :                                                                                                                               Your’s Sincerely
Date  :                                                                                                                               ALI 
:    Married


:     03-08 -1987


:     Indian


:     Islam.


:     


:     Posses a valid passport 





:     UAE Driving License


       





:      Employment visa (Transferable) 








