Cover Letter 

Jamil.304525@2freemail.com 
Dear Sir,

As per your vacancy announcement at Jobs in Afghanistan website indeed.com, I would like to apply for the (Legal Consultant) based in Dubai position. As I consider myself equivalent and might meet your requirements. I have worked with the several organizations for different positions. Meanwhile, I am willing to take more responsibilities.
 I have passed my Sharia Law majored degree in (Feqha and Law), University of Kandahar, Afghanistan. 
The announced position (Legal Consultant), I am interested in because working in legal area is my profession and welling to provide legal services to Muslim people around the world.
I have the qualification in legal training as I have provided services as a lecturer in Kandahar University and Malaly Higher Education institute and as a legal trainer at NRC.
Should you please give me a chance of meeting you, I am sure, I shall definitely impress upon you the force of my desire to take up the job applied for and continue in it till you are pleased to put me there.

I hope my application will receive your kind and sympathetic consideration and you will be kind enough to select me for an interview.

I shall be glad to give you any other information you may need at the time of interview.              

Truly yours, 


CV
Bio Data 
Name:


Jamil 
D.O.B


01/04/1986
P.O.B


Kunnarr
Marital status:

Married 

Native language:
Pashto 
Education 

2011-2014

Faculty of Law, Kandahar University, Afghanistan
1994-2005

12th Class graduate, Zaher Shahi High School, Kandahar, Afghanistan
2005                                graduated from English center at AEF (Afghan Education Foundation)
                                       Completed computer programs, (office and access) at Afghan English educational and cultural center, Kandahar.
Languages: 

	Reading
	Writing
	Speaking
	Language

	Very Good
	Very Good
	Very Good
	Pashto

	Very Good
	Very Good
	Very Good
	Dari

	Very good 
	Very good 
	Very good 
	English

	very good                    
	Very Good
	Good
	Arabic


Work Experience:
March, 2005

Regional Safety Officer, ARM-C for 205th Corps

· Safety operation of Regional Depot for 205th Corps
· Safety operation to hold fuel at fuel house

· Safety operation of weapons at weapons house

· Safety of buildings and their maintenance at 205th Corps environment

· Health safety of ANA personnel

· Safety of food and improve its quality at 205th Garrison
July, 2006
            Political Reporter, Hewad private TV channel


· Conducting meeting interviews and discussing political issues
· Interpretation of political news and analysis from internal and external media to Pashto language such as CNN,  NY, AP, Independent, Guardian, Global Research and Global Witness
· Dubbing of political English series to Pashto language
Sep, 2007

Assistant Stability Program Officer, AECOM SIKA South 

· Lead the development and delivery of training for district entities in the use of the stability analysis tool and methods.

· Lead the delivery of training for district entities in the use of the stability analysis tools and methods; Participatory Rural Appraisal (PRA), Grievance Based Analysis, SWOT, Cluster Based Development in South western provinces.

· Form Women Advisory Committee (WAC) in Daman District in order to represent the entire district

· Conduct Workshop for Women Advisory Committee of Kandahar and Zabul in women’s role in decision making and participation in government and their role in strengthening governance and development.

· Conduct Workshop for DDA, CDC and DLOs in government, governance and good governance 

· Collaborates with Monitoring & Evaluation (M&E) team and others to measure and meet performance indicators.

· Guides, trains, and mentors staff to use the selected governance, stabilization, and analysis tools and methods to assist district entities to identify sources of instability in forums and other IR1 activities
· Assists the IR1 Deputy Team Leader to meet workshop training goals; transition update, GIRoA achievements, defining peace and conflict, identifying sources of instability and assisting participants in selecting solutions to sources of instability through analysis. 

· Report results of training-based inquire to the Stability Leader and other departments and sometimes to stakeholders. Seek opportunities to improve the training with feedback to Stability Team Leader.

· Maintains relationships with organizations (GIRoA, ISAF, USAID, donor and NGO programs) working on stabilization activities to assure coordination and productive sharing of information.

· Develop and prepare monthly and quarterly report for program director and assist program director for donor reporting.

· Conduct Stability Technical Assistance Session (STAS), Stability Trends Report Meeting (STM) and Sector Stability Meeting (SSM) for the engagement of District Line Officers including Chief of Police and District Development Assembly with Provincial Sector Services Directorate (SSD) in Kandahar and Zabul.

· Continually analyzes the results of stability analysis and the resulting projects to better understand the impacts of program activities and to improve the effectiveness of tools and methods used to identify sources of instability and projects.

August, 2008

      Employee HR /Translator with US Senior Mentor in Kandahar, MPRI 

· Assist US Senior G1 Mentor in interpreting English to Pashto KIA, WIA, PR reports and more.
· Translate documents related to Afghan Army new recruits to English as per Military Professional Recourses Incorporation (MPRI) as per guideline

· Attend in 205th Hero Corps Coalition Advisory Team meeting and provide exceptional interpreter services to the Corps TOC/G3 and the Senior Mentor during a critical time in Afghanistan’s history

· Conduct simultaneous translation before a large audience; interpret for small group sessions to include in the classroom and in one-on-one situations.

· Assist G2 mentor in ANA personnel status report and instruct several computer back-filled.

· Having knowledge of Afghan National Security Forces administrative and judicial policies. 

· Collected regular feedback from ANA commanders and computerized in English to the company

· Provide on-going support to US Mentors as required (advisory, consultation and suggestion).

July, 2009
            
Interpreter, RMTC for DynCorp.inc

· Checking soldiers weapons for safety before going to arm range

· Checking soldiers uniforms, body armors and helmet before firing at arm range

· Training and Keeping soldiers during firing from shot hazards

· Hygiene safety of soldiers and sanitation of RMTC environment

Sep, 2010                    
Assistant Stability Program Officer, NDI Southern Provinces

· Maintains NDI’s contacts with political parties, elected officials, government agencies, and women networks and the press, reporting on activities and setting up meetings as needed.

· Conduct workshops for Kandahar, Zabul, Helmand and Urozgan’s Provincial Councils in the area of filling system, lobby, meeting management skills, and PDP process and CSO introduction.

· Lead and Form Provincial Women’s Policy and Advocacy Group Committee (PWPAG) consisted of 20 female members for Kandahar to promote women’s rights and gender equality as provincial level.

· Ensure that provincial women in Politics and local governance are active, organized, effective and able to identify their problems.

· Monitor and evaluate the participation of women and women’s issues in stakeholder meeting, town hall meeting and other events held for women both by NDI and by others.

· Provide reports on the situation for women in Politics and governance in the province.

· Facilitate Youth Council meetings, and act as a liaison with the provincial stakeholders e.g. Provincial Councils, Civil Societies, Political Parties, MPs, Youth groups, government departments and Media 

· Assist the program teams in developing a communication strategy in collaboration with Youth Council to improve effective promotion of the youth in their networking with other young people and the wider community. This is to include appropriate, effective use of social media tools

· Work with the Youth Council to build a collaborative, coordinated approach to planning and program delivery across the region that takes into consideration the specific needs of young people, mostly in the area of youth engagement in the democratic processes.

· Conduct workshops for civil societies, Provincial Council and women network in the area of meeting management, filling system, reporting writing and gender and local government.

· Lead in organizing and implementing workshops, conferences, consultations, assessments, and other activities, including logistical support, material development, communication with participant for Provincial Councils, Provincial Women’s Policy and Advocacy Group, political parties and youth associations.

· Hold women advocacy group meeting to participate women in decision-making processes and taking control over their lives.

· Prepares regular narrative reports on program activities, including monthly, and quarterly reports.

· Maintains office services by organizing office operations and procedures; controlling correspondence; designing filing systems; reviewing and approving supply requisitions; assigning and monitoring clerical functions.

· Maintains office efficiency by planning and implementing office systems, layouts, and equipment procurement 

· Achieves financial objectives by preparing a monthly budget; scheduling expenditures; analyzing variances; initiating corrective actions
Feb, 2012    Traditional Justice Associate, Checca  
· Strengthen linkages between formal and informal participants in the justice system.
· Have regular communication with local councils (shuras and jirgas)
· Assist Shuras to resolve disputes and conflicts in a manner perceived as legitimate by local communities.
· Collected regular feedback from rural Afghans while the meetings were being conducted with them
Local jobs Performed in 2015:
· As a contracted professor in Kandahar University and Malaly Institute of Higher Education where I was teaching legal subjects like, criminalastique, political geography, property law, international politic, penal and civil codes, family law and heritage.
· As an English teacher in Lemar English Educational and Cultural center, Kandahar.
Trainings Participation:         

· Received Family Law Clinical Program (FLC) training offered by Global Rights on 31 Dec, 2014

· Participated in the Afghanistan National Rounds of the 2014 Philip C. Jessup International Law Moot Court Competition supported by USAID’s Formal Rule of Law Program 
· Participated in Kandahar Provincial Council Orientation Training on 7-10 July 2015 

· Participated in Legal Research and Writing seminar 

· Participated in legal training in Kandahar University 

· Participate in two months training at NRC(Norwegian Refugee Council)

· Participated in accounting training for three months at ACCC
· I have studied AREU (Afghanistan research and evaluation unit) researches and (United Stated Institute of peace) online certificate course in conflict analysis.
