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CURRICULUM VITAE







Roxanne C. Casabuena








Personal Details


Age                      : 28 years old


Nationality   	:  Filipino


Marital status	:  Single


Gender		:  Female


Height		:  5’1











Language Known


(Written and Spoken)





English	: Excellent


Filipino	: Excellent





















































OBJECTIVES





To seek a challenging career in an industry that provides a channel for enhancement of my knowledge and strength to reach the organization goal as well as to have and upward personal career growth.





ACADEMIC QUALIFICATION 


Bachelor of Science in Business Administration 


Major in Banking and Finance


Dalubhasaanng Lunsod ng San Pablo





PERSONAL ATTRIBUTES


Creative, Dedicated and Hard Working. Ability to communicate and contribute with multi-cultural environment.


Demonstrate ability to acquire and apply knowledge rapidly. Highly oriented towards the achievement of organizational goals.


Responsible and Punctual.


Ability to prioritize task with an attention to details while ensuring a customer’s/guests first focus.





TRAINING AND DEVELOPMENT


Basic Leadership Training


Philippine National Red Cross


First Aid Training 


Philippine National Red Cross


Money Changer Seminar/ Training


Pazalonia Pawnshop Training and refreshing








PROFESSIONAL EXPERIENCE





Job Title	:-  Telex Clerk/HR STAFF


Company	:-   Al Bader Exchange 


	     Abu Dhabi UAE





Date		:- September 2014-August 25, 2016





Calculating and producing/encoding documents.


Answering telephone, and handling routine correspondence


Checking figures, postings, and documents for correct entry, mathematical accuracy and proper codes.


Operate computers with accounting software to record, store and analyze information.






































Job Title	: Appraiser/Money Changer Personnel 





Company	: Pazalonia Pawnshop and Money Changer


		Lucena, Philippines





Date		 : September 22, 2009 to July 2, 2014


Transact Money Changer / Foreign Exchange.


Prepare the month-end report.


Assist the auditors during the monthly inventory.


Responsible for handling the safety vault.


Encoding/recording the daily cash position report.


Receiving/Sending Western Union Transactions.


Prepare the list and price of monthly auctioned sale.


Deal to the customer about their renewal  redeemed pawned item(s)


Pack and serve warm food efficiently, in accordance with the order


Help in kitchen or with outdoor delivery where and when required








Job Title	 : Supervisor





Company              : Tsourous Shell Service Station, Philippines





Date		  : April 21, 2007 to July 20, 2008








Help my subordinates to maximize their contribution to the organization and to grow professionally.


Build effective relationship both within and outside the department.


Analyze business problems and create effective solutions, exercise good judgments.


Create a safe work environmental, manage risks, and reduce exposure to liability.�
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