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CV NO: 1830528
NOUFAL M H
Accounting Executive
(UAE, Saudi Arabia & India Experienced)

Professional Synopsis:

Objective
To be a part of a successful organization in which my capabilities can be used for the organizational growth as well as individual growth. Confident to work in a main role in demanding situations. Willing to work as a leader as well as a follower in varying conditions.
Professional & Personal Strengths:
Professional
· Experience of working directly alongside the Head of Finance. 
· Very good at streamlining a company’s our compliance and accounts preparation. 
· Completing detailed complex reconciliations to tight deadlines. 
· Ability to present complex financial data to a non-accounting audience. 
· Excellent record keeping skills. 
Personal
· A strong interested in financial services and banking. 
· Respect for diversity and sensitivity to other cultures. 
· Always the first to volunteer for a project. 
· Never shying away from a challenge. 
Technical Skills
· Tally 
· MS Office 
,
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Total Work Experience: 6 Years:

UAE EXPERIENCE
Company Name: Gulf City Fire Fighting LLC.
Duration: “October2013 to January 2016.”
Designation: Accountant.
Location: Deira, Dubai, UAE.

DUTIES & RESPONSIBILITIES:
· Handling petty cash transaction as per internal process. 
· Preparing & disbursing employee’s payroll sheet & incentives & other allowance as per internal process & Wage protection system as per UAE labour law. 
· Maintain daily work report. 
· Produce monthly statement of accounts. 
· Preparation of cash flow statement. 
· Provide timely & Accurate Financial Information to the Management. 
· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner. 
· Preparation of Purchase and Sales registers. Monitoring Payables and Receivable. 
· Prepare Income Statement. 
· Preparing Offer & Appointment letter. 
· Arranging and applying visa with required documentation as per UAE Ministry of Labour & immigration department. 

K.S.A EXPERIENCE
Company Name: Arabian Madar General Contracting Est.
Duration: “ January 2011 to March 2013.
Designation: Accounts Officer.
Location: Ras Tanurah, Dammam, Saudi Arabia.
,
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DUTIES & RESPONSIBILITIES
· Maintenance of Day Book and ledgers 
· Bank Reconciliation. 
· Handles company asset. 
· Collect and disburse funds from cash accounts, and keep track of the daily work. 
· Preparing Statement of Account every 1st week of the month. 
· Perform other task assigned. 
· Payroll accounts opening with the bank. 
· Preparing and disbursing full & final settlement payout as per local law. 
· Maintaining employees leave records as per process. 
· Preparing monthly payroll sheet as per the Saudi Law. 
· Co-ordination with the banks for timely salary credit. 
· Preparing & disbursing employee Full & Final Settlement as per exit process. 

EXPERIENCE IN INDIA
	Company
	:
	Thai Group ( Ashique Enterprises)

	Designation
	:
	Accounts Officer

	Period
	:
	2009 June To 2011 January



DUTIES & RESPONSIBILITIES
· Preparation of Journal and Ledger Book on the basis Daily Sales. 
· Monitoring the Material Stock in the Warehouse and Sales Vehicle. 
· Maintain Stock Register. 
· Preparation of Monthly statements for Head office. 
· Maintain Petty cash book in the Branch. 
· Preparation of Sundry creditors accounts in the Branch. 
· Keep good relation with sales team for the smooth running of the Branch. 
,
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Educational Qualification
	1.
	Degree
	: Master OF Business Administration  (MBA)

	
	University
	: Anna University, India

	
	Year
	: June 2007 – Nov, 2009

	
	Institute
	: Sengunthar Engineering College. Erode , Tamilnadu


	2.
	Degree
	: Bachelor of Commerce (B.com)

	
	University
	: M.G University

	
	Year
	: June 2004 – Nov, 2007

	
	Institute
	: MA College



Personal Details:

	Age
	
	:
	29 Years

	
	
	

	Date of Birth
	:
	15-01-1987

	Nationality
	:
	Indian

	Marital Status
	:
	Married

	Languages Known
	:
	English, Hindi, Malayalam, and Tamil

	Driving License
	:
	India & Saudi Arabia

	
	
	

	
	
	

	Visa Status:
	:
	Visit Visa

	
	
	

	Place
	:
	
	Yours faithfully,

	Date
	:
	
	NOUFAL M H
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