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SHAHID

SHAHID.305233@2freemail.com 
 
CAREER OBJECTIVE

To be an enthusiastic team player in the sales or marketing department of well-established organization by utilizing my extensive knowledge in diversified areas of business comprising of excellent interpersonal, analytical, reporting and presentation skills vital in improving the standards of the organization with the anticipation of better future prosperity.
CAREER PROFILE 

· Detail-oriented, efficient and organized professional with extensive experience in accounting systems. 

· Possess strong analytical and problem solving skills, with the ability to make well thought out decisions. 

· Excellent written and verbal communication skills. 

· Highly trustworthy, discreet and ethical. 

· Resourceful in the completion of projects, effective at multi – tasking. 

· Team player with strong analytical and leadership skills. 

· Comprehensive problem solving abilities. 

KEY SKILLS 

· Managing Sales Staff & Impressive Manners to please the customers. 

· Reporting to Head Office include the report of staff, staff leave application & staff rejoining, customers feedback, staff performance evaluation report etc. 

· Carrying out cash & Credit card payments and facilitate Gift coupons. 

ACADEMIC DETAILS

	Qualification
	Name of the Institution
	Board/ University
	Duration / Year of passing

	Bachelor in Commerce

(B.Com)
	Farook College,

Calicut, Kerala, India.
	Calicut University
	1998 - 2001

	Pre. Degree
	Govt. Arts & Science College, Calicut, Kerala, India.
	Board of Public Examinations Kerala
	1996 - 1998

	S.S.L.C
	St. Joseph Boys High School,
Calicut, Kerala, India.
	Board of Public Examinations Kerala
	1996


PROFESSIONAL EXPERIENCE

Experiences: 12 years of professional Experience as Accounts Admin & Cashier 
Cashier & Accountant                                                                            2004 November – 2016 April Paris Group                                                                                                                     Dubai, UAE.  Worked as an Cashier & Accountant in Paris Group International LLC, Dubai, UAE as well established company in dealer of well-known brands of men and ladies fashion which got branches all over the GCC. I had worked in the following branches of the company.
· Versace outlet in Dubai mall, Mall of Emirates and Burjman Centre, Dubai, UAE. 

· Gian Franco Ferre outlet in Wafi city and Dubai mall, Dubai, UAE. 

· Canali outlet in Wafi City and Dubai mall, Dubai, UAE. 

· Pierre Cardin Wafi city & Diera, Dubai, UAE. 

· Ted Lapidus in Deira city center, Dubai, UAE. 

· Louis Feraud in Sahara center, Sharjah, UAE. 

GENERAL DUTIES & RESPONSIBILITIES
· Receive cash or payments in any other authorized modes from customers. 

· Manage the company funds efficiently and maintain transparency in all monetary transaction to the management. 

· Reconcile cash/credit receipt with sales figures and prepare daily cash summery report for the submission of the Finance Department. 

· Maintaining the availability of all sizes of items in showroom and pass information to the management. 

· Be responsible for the safe custody of cash received and or other relevant documents and deposit to the cash or cheques in the bank every day with a view to carefully protect the company funds. 

· Monitor the use of petty cash amount and authorize payments for only approved items or emergency miscellaneous purchase and submit accounts periodically to the manager for the verification and sanction in order to prevent misuse of funds or monetary loss to the company. 

· Communicate with management by email requirements of the showroom. 

· Prepare staff related documents such as daily attendance, monthly attendance, evaluation reports and others. 

· Greet and assist customers and solve issues and problems.
ACHEIVEMENTS
· Improved Interpersonal skills from communication. 

· Commended by management for the quality and consistency of my performance. 

· Created and presented an excellent image of the company and its services to customers. 

PERSONAL DETAILS

Date of birth


: 30th May 1981
Sex



: Male

Marital status


: Married
Religion 


: Muslim
Nationality


: Indian 

Visa status


: Visit Visa
Date of Expiry


: 10th November 2016
Driving License


: Valid Indian License

Languages known

: English, Arabic, Russian, Hindi, Malayalam, Tamil.
Hobbies


: Reading, Listening Music, Movies
Expected Salary


: As per market standards 

Computer Knowledge

: Tally, Microsoft Office, Basic internet uses

DECLARATION
I hereby declare that the information provided in the above form is true and correct to the best of my knowledge

Sincerely,
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