CURRICULUM VITAE 

Mahmoona Younas 

Objective:- A team leader with a positive attitude. A Quick learner with planning. Analytical. Communication and interpersonal skills, Responsible, hard worker and works well in a group as well a capable of achieving the desired objective individually. Willing to work for a challenging position.

Father’s Name: Muhammad Younas

Date of birth:  08-04-1993 

Nationality: Pakistani 

EDUCATION 

B.A

· Punjab University Lahore, Pakistan Session: 2013-2015.

F.S.C(pre-engineering)

· FBISE Board Year:2012

· Pre-Engineering

Matriculation (SSC)

· FBISE Board. Year:2009 

· Science 

COMPUTER SKILLS

· Typing speed @ 30 wpm, MS Office

· (MS Word, MS Excel, Power point).

· Browsing , Installation

JOB EXPERIENCES:

6 Months experience as Office assistant in Care Services G-6/1-1, Islamabad

6 months experience as Office Coordinator in IELTS Academia I-8/ 2, Islamabad

PRESENT EMPLOYMENT:

· Working as OR Representative(Transcriptionist )  in Shifa International hospital H-8/4, Islamabad since 2013 to till now
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