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Curriculum vitae 
Personal & contact information :
· Name 

: Fatma 

· D.O.B

:16.02.1981 

· Marital Status 
: Single

· Mail 

:  fatma.305968@2freemail.com 
Mobile: Whatsapp +971504753686 / +919979971283
Objective:
Seeking challenging position in successful organization where my educational background, Experience and skills can be applied and furtherdeveloped.  I believe, I have the skills needed to achieve targets in teamwork under pressure of both time and resources.
Qualification& Education:
	May 2004
	B.Sc. of Marine Science - Biology Suez Canal University – Faculty of Science

	June 2016
IRCA-London UK
	Auditor / Lead Auditor 14001 / 2015 Environmental Management System

	May 2016
IRCA-London UK
	Auditor / Lead Auditor 9001 / 2015 Quality Management System

	World Bank Cairo, July 2008
	Environmental Assessment of Projects.

	EDEPCO Training center
2010 - 2016
	In service training on:

· Corrosion 

· Industrial and sewage treatment 

· Water Distillation Technology 
· Ion Exchange 

· Environmental Management in Power plants 

· Persistent Organic Pollutants in Power plants 

· Air Pollution 



	Government Firefighting Center, June 2009
	Fire Fighting Principles


Professional Experience:
1) Jan 2005 – April 2007

Working as administrative assistant at MGM trading company

Responsibilities and Duties:

Screening calls; managing calendars; making meeting and event arrangements; preparing 
Reports and various data required, word processing, creating spreadsheets and
Presentations , filing and documentation , preparing Agenda and sum up summary of meetings. 

2) August 2007 – Present

EastDelta Electricity Production Company(EDEPC) –HSE specialist
Responsibilities and Duties :

· Performed follow up actions to ensure that the corrective and preventive actions in audit findings have been addressed through new projects. 

· Issued appropriate notices of violation that may escalate to legal action for base environmental studies of new power plants projects.

· Presented environmental management plans to directors and management. 

· Train colleagues on safety programs available; ensure annual training requirements are met for all areas of the company.

· Review incident reports, follow up to ensure root cause is determined and corrective action has been taken within different power plants.

· Assisted with management of hazardous waste program in different sites.

· Interfaced with Human Resources and health care professionals regarding return to work programs, managing different Problems.

· Prepare, reviewed, and updated specific environmental Public Consultations for new power plant projects.

· Collect technical data from different power plants (fuel, operation time,and maintenanceprograms to prepare regular reports.
· Analyze collected data and make daily Report to facilitate actions for decisions makers.

Skills:
Computer skills:

Perfect in Word& Internet surfing for the business purposes, Excellent in Excel and power point. 

Language Skills:
English Language, very good speaking, reading and writing.
Arabic, mother tongue .
Strengths:
· Responsible, efficient, and flexible

· Quick learner, attentive to quality and detail

· Committed to providing total quality work

· Work well under pressure to meet deadlines

· Skilled at working with people with diverse backgrounds

· Leadership – being able to take responsibility, lead and mentor others

References and Certificates  :

· upon request
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