SANA MUNIR FARHAN
	OBJECTIVES


  I will enhance my ability to work with dynamic organization using the knowledge acquired academically coupled with interest and hard work to the entire satisfaction of my superior.

A team  player & a good communicator with excellent academic qualification having sound knowledge of modern education. A person with strong problem solving & analytical skills, self-motivated and a quick learner, having ability to anticipate problems and develop effective solutions and able to work  under pressure and to tight deadlines.

	Years
	University / Board
	Qualification

	 2015
	C.I.I.T Islamabad Pakistan
	M.C.S

	 2012 
	AIOU Islamabad, Pakistan
	B.L.I.S

	 2010
	BISE Lahore, Pakistan
	F.A

	 2008
	BISE Lahore, Pakistan
	Matric



	2016
	Diploma in Montessori Teacher       
	Asian College of Teachers, India



Designation:             English Teacher
Institute     :              Mommy & Me Nursery Fujairah 

Duration    :              10th January, 2016 To Present
Designation
:
Librarian
Institute
:
Zia Shaheed Library Okara, Pakistan
Duration
:
3rd January, 2015 To 1st October, 2015 
Designation
:
Pre School Coordinator
Institute
:
The Knowledge School Okara, Pakistan

Duration
:
18th March,2012 To Ist October,2014

          Designation
:
English Teacher 
Institute
:
School of Management & Technology Okara Pakistan

Duration
:
1st September,2010 To 17th March 2012 

· Provide a variety of materials and resources for children to explore, manipulate and use both in learning activities and in imaginative play.
· Teach basic skills such as color, shape, number and letter recognition, personal hygiene, and social skills.

· Establish and enforce rules for behavior and procedures for maintaining order.
· Read books to entire classes or to small groups.
· Organize and lead activities designed to promote physical, mental and social development, such as games, art and craft, music, storytelling and field trips.

· Observe and evaluate children’s performance, behavior, social development and physical health.

· Identify children showing signs of emotional development or health related problems and discuss them with supervisors, parents and guardians and child development specialists.
· Meet with parents and guardians to discuss their children’s progress and needs, determine their priorities for their children and suggest ways that they can promote learning and development.

· Prepare materials and classrooms for class activities.

· Teach proper eating habits and personal hygiene.
· Assimilate arriving children to the school environment by greeting them, helping them, remove outerwear, and selecting activities of interest of them.
· Demonstrate activities to children.

· Arrange indoor and outdoor space to facilitate creative play, motor-skill activities and safety.
· Maintain accurate and complete student records as required by laws, district policies and administrative regulations.

· Prepare reports on students and activities as required by administrative.
· Plan and conduct activities for a balanced program of instruction, demonstration and work time that provides students with opportunities to observe, question and investigate.

·  Organize and label materials, and display student’s work in manner appropriate for their ages and perceptual skills.
· Confer with other staff members to plan and schedule lesson promoting learning following approved curricula.

· Attend professional meetings, educational conference and teachers training workshops in order to maintain and improve professional competence.

· 
· Principals Workshop on Timetabling, Managing Pre-School, Classroom Observation & Evaluation in School at UMT Lahore, Pakistan.
· Workshop on maintenance of academic record & pre-school teaching.
· Training of Classroom discipline & management.
· Training on teaching of Pre-school.

· English
· Urdu

D.O.B:            
              14-09-1992
Religion:                       Islam
Marital Status:              Married
Gender:                         Female
Nationality:                  Pakistani
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   ACADEMIC EDUCATION 





 PROFESSIONAL  EDUCATION








 PROFESSIONAL  EXPERIENCE 








RESPONSIBILITIES








 PROFESSIONAL TRAININGS








 LANGUAGES





 PERSONAL DETAILS











