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Muhammad  Adeel

CAREER OBJECTIVE
· Seeking a challenging, performance based and rewarding position in a reputed and progressive organization with an aim to enhance the credibility and goodwill of the organization and to develop professional skills and expertise on continuous basis especially in management field.

· To acquire productive work experience in the practical field and to be part of good environment, that makes effective use of my potential and make my contribution towards achievement of  organization’s goals

· I am seeking employment with a company where I can grow professionally and personally.

· I seek challenging opportunities where I can fully use my skills for the success of the organization.

· I want to succeed in a stimulating and challenging environment that will provide me with advancement opportunities.

· I want to excel in this field with hard work, perseverance and dedication.

· I want a highly rewarding career where I can use my skills and knowledge for organizational and personal growth.
PERSONAL PARTICULARS








	
	
	

	Date of Birth
	
	29 March 1992

	Nationality
	
	Pakistani

	Marital Status
	
	Single

	Languages
	
	English, Urdu, Punjabi


  Domicile                  Bahawalpur Punjab Pakistan

ACADEMIC QUALIFICATION

	BBA(Hons)  Bachelor Business Administration- Islamia University Bahawalpur                                                                                         GPA:3.26
	Session (2012-16)

	HSSC    I.COM   -BISE, Bahawalpur                                     56%  marks                                  
	Session (2010-12)

	SSC       Matric    -BISE, Bahawalpur                                     61%  marks                       
	Session (2008-10)


Other Qualifications
	 IT.information technology diploma Government institute
54%marks
	2009

	CCHC(Certificate computer hardware engineering)                      A+ Grade      
	2011

	Computer courses AIML College 
A+ Grade
	2011

	
	

	
	


EXPERIENCES
· Six Month internship Bank Alfalah Main Branch Bahawalpur

· Worked in various organization as a senior and Staff Head.

· Teaching and working in the Management of the private sector.

· Office Management , Marketing sales and Accounts

computer  Skills

· MS-Office (Word, Power Point. Excel) Data Entry, Record keeping, Financial Data Analysis, Numeric Data processing  

· Window Installation, Computer Software and Hardware installation.
· Microsoft Office 2010, 2007 (Microsoft word, Excel, PowerPoint), Windows installation & Trouble Shooting.   

· Computer Applications & Programming’s. Internet Browsing and surfing.
NETWORKS: Windows based Server Management System, Router and Switch   Administration 

OPERATING SYSTEM:


· Microsoft Windows 2000, XP, Vista, windows 7, windows 8. 

Interpersonal Skills
· Quick learning ability.

· Adaptable attitude to work in groups.

· Excellent team leader.

· Effective communication skills. keen to learn new things
· Efficient time management skills .people friendly  good listener

· Team building & coordination skills. Organizational Ability
· Effective presentation skills. numeracy and analytical ability
Hobbies & extra-curricular activities
· Swimming

· Travelling
· Cooking
· Watching movies
· Participating in management. 

· Managerial Works

· Study of accounts and Marketing ,and finance related book to get up to date knowledge

· Creating accounts related documents templates in MS Excel for fellow students 

· Attending Seminars
· Worked in X Culture as a globally team member.
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