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 Profile Summary

	· Extensively updated payroll records by reviewing and approving changes in exemptions, insurance coverage, savings deductions, and job titles, and department/ division transfers; maintained payroll guidelines by writing and updating policies and procedures
· Supervised operations of the Accounts Receivable (AR) section with focus on ensuring efficient processing (payment allocation, reconciliation and month-end reporting) of company receivables

· Proficient in maintaining payroll information by designing systems; directing the collection, calculation, and entering of data; updating payroll records by reviewing and approving changes in exemptions, insurance coverage, savings deductions, and job titles, and department/ division transfers
· Steered daily Accounts Payable (AP) processes and clerks; managed vendor relations as well as timely and accurate processing of invoices, purchase orders, expense reports, credit memos and payment transactions

· Successfully in determining payroll liabilities by approving the calculation of employee income and social security taxes, and employer's social security, unemployment, and workers compensation payments
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 Academic Details  
· BBA from Alaggappa  University, Location in 2008



· Tally Graduate Certificate (7.2 Version) from Tally solutions Pvt. Ltd. in 2006




· Diploma in Computer Technology (3 Years Course) from Srinivasa Polytechnic, Chennai, Education Board in 2002
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 IT Skills
· Internet Web Browsing Online Accounting, Microsoft Word, Excel, Access, PowerPoint, Outlook Express, Microsoft Windows XP and Microsoft Office XP Professional

· Accounting Financial Package: Tally ERP and Peachtree
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 Organizational Experience

 Dec’09  - April 16
Power Links Qatar LLC,  Qatar as Accountant

Key Result Areas:

· Organizing and imparting training to Finance Unit and other staff on creating awareness and knowledge of financial management matters

· Evaluating and cascading benefits of all prospective contracts and suggesting the Executive Team on programmatic design and implementation matters

· Directing and coordinating all fiscal reporting activities for the organization such as organizational revenue/expense and balance sheet reports, reports to funding agencies, development and monitoring of organizational and contract/grant budgets

· Tracking all purchasing and payroll activity for more than 250 staff and participants

· Monitoring the design, implementation and timely calculations of wage incentives, commissions, and salaries for the staff

· Steering the activities pertaining to Accounts Payable and Accounts Receivable and ensuring a disaster recovery plan is in place

· Leading & monitoring the maintenance of the inventory of all fixed assets, including assets purchased with government funds (computers) assuring all are in accordance with federal regulations

· Managing the payroll of more than 250 staff
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 Career Timeline
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PREVIOUS EXPERIENCE


	
Apr’04 – Dec’09 

Emperor Engineering Works, Tiruchirappalli, Tamil Nadu 

Accounts Officer

Key Result Areas:

· Steered the accounts payable functions for construction expenses

· Monitored the vender accounts & generated the same weekly on demand cheques 

· Worked in the financial departments with responsibility for Budgets, Forecasting, Payroll, Accounts Payable and Receivable

· Offered assistance in creating budgets and forecasts for the management group

· Ensured compliance with accounting deadlines; effective preparation of company accounts and tax returns for audit

· Successfully coordinated:

· Monthly payroll functions for 300+ employees

· With bankers, insurers and solicitors regarding financial transactions process
Jun’02 - Apr’04 

V. Tharanitharan FCA, Tiruchirappalli, Tamil Nadu, India

Charted Accountant (Accounting Data Entry)
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 Personal Details


Date of Birth: 15th May, 1982

Nationality: Indian 

Marital Status: Married

No. of Dependents: 4

Languages Known: English, Tamil and Malayalam.
Job Seeker First Name / CV No: 1843410
Click to send CV No & get contact details of candidate
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B. Prasanna Venkatesh


SENIOR MANAGEMENT PROFESSIONAL


Over 14 years of rich experience


 Accounts || Payroll Administration || Costing





 Accounting Management��Costing 


�Banking Operations��Payroll Management 


�MIS Documentation 


�Customer Relationship Management �


Cash Flow Management


�Variance Analysis 


�Team Building & Leadership





��Change Agent              





��Motivator 





��Communicator 





��Collaborator 





2004-2009�Accounts Officer











2002-2004�Charted Accountant (Accounting Data Entry)








Since – 2009�Accountant











