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Contact HR Consultant for CV No: 307473

E-mail: response@gulfjobseekers.com
Website: http://www.gulfjobseeker.com/employer/cvdatabasepaid.php 
Objective:
To pursue a challenging & career oriented position in a reputed Institution, which offers immense opportunities based on skills, professional expertise, target achievements while strengthening those I already possess to lead towards the growth of an organization and cope to the challenges through dedication and commitment.
Professional & Academic Qualification:
	Qualification
	Passing Year

	Advanced Diploma in Accountancy  (ACCA) – UK
	2015

	Bachelor of Commerce – University Of  Lahore
	2014

	Intermediate (Pre-Engineering) – Fauji Foundation College Rawalpindi
	2009

	Matriculation (Science) – Fauji Foundation School
	2007


Work Experience:
Ecore International LLC (General Trading Company) Dubai, UAE                 (Sep 14 - to date)
Roles and Responsibilities

· Working as Accounts Supervisor includes my responsibilities: 

· Prepare financial statements and supports annual audit. 

· Maintains cash flow by monitoring bank balances, receivables, payables and cash requirements.

· Responds to financial inquiries by gathering, analyzing, summarizing, and interpreting data. 

· Dealing with banks regarding trade finance, exchange and interest rates on borrowings. 

· Dealing with customers regarding payments and any deficiencies in their statement of account. 

· Supervising the account department related to handling of accounts.

Amir Alam Khan & Co Chartered Accountants (Pakistan)                                     (Feb 13 –Jun 2014)
Roles and Responsibilities

Working with “Amir Alam Khan & Co Chartered Accountants” my responsibilities and key activities includes the following:
· Performing audit in compliance of International Financial Reporting Standards (IFRS) and International Standards of Auditing (ISAs) and various relevant local laws and regulations.

· Conduct detailed testing of financial controls and providing recommendations to management for weaknesses identified.
· Preparation of financial statements in Accordance with  International Accounting Standards (IAS) and International Financial Reporting Standards (IFRS)
· Produce documents for supervisor review highlighting key issues and potential solutions against issues identified.
· Effective and efficient conduct of engagement in line with agreed budget and time frame.

Client Portfolio

My portfolio includes following organizations during my stay in Amir Alam Khan & Co.
	Industry
	Company
	Nature of Service
	Roles & Responsibilities

	Oil & Gas
	Rawal Energy (PVT) Ltd.)
	External Audit
	Job In charge

	Telecommunication
	Micronet Broadband (PVT) Ltd.
	External Audit
	Senior Auditor

	NGO
	National Rural Support Programme
	Employee  Provident Fund Audit
	Job Supervisor

	Manufacturing
	Lotia Sons (Pvt.) Ltd.
	External Audit
	Job Supervisor

	Club
	Rawalpindi Golf Club
	Internal Audit
	Junior Auditor

	Security Agent
	FIDES (Pvt.) Limited
	Internal Audit
	Job Supervisor

	General Trading
	Computer Data System
	Tax consultancy
	Job Incharge


Punjab Thalassemia Preventation Program (PTPP) (Hospital)                              (July 10 – Dec 11)
Working as an Accountant in the Punjab Thalassemia Preventation Program (PTPP) includes my and responsibilities:
· Preparation of Financial statements.

·   Controlling of Budgets.

· Maintaining all Govt. financial statements.

· Controlling management.

· Support annual audit by providing information.

Freelancing Experience (As Accountant and Tax Consultant)                              (July 13 – to date)
	Name of Organization
	Address / Country
	Nature of Service

	Rilate Media (IT and Web Services)
	QLD 4226, Australia
	Accounting and Taxation

	MWS4 LTD
	Auckland, New Zealand
	Accounting and Taxation

	Cortex Enterprises PTY LTD
	NSW 2250, Australia
	Accounting and Taxation

	IODM Branding Adency
	London, UK
	MYOB and QuickBooks Consultancy

	Just cosmetics Pty Ltd
	South Vic, Australia
	Xero Accounting Advisory


IT Skills:
Proficient in all components of Microsoft Office, particularly:

· Microsoft Office 

· Quick book and Peachtree (Completed the three month training course).

· Management Information System(MIS)

· Tally-ERP 9

· Oracle (Have knowledge while using during several audit)

Online software:

On hand Practical Experience while working Online on:

· Xero

· Manager

· MYOB
Co-Curricular Activities:
	· Playing Cricket From DANUBE Cricket Club, UAE
· Table tennis  
	


Languages:

· English (Pro efficient)
· Urdu
References

Available on request.
