                                              RESUME           
PATEL 
PATEL.307773@2freemail.com 

PERSONAL INFORMATION:

	1. 
	
	

	2. 
	Date of Birth             
	3rd May 1991

	3. 
	Gender                      
	Male

	4. 
	Marital Status           
	Married 

	5. 
	Nationality               
	Indian

	6. 
	Hobbies                    
	Playing Cricket, Travelling, Music

	7. 
	Language Known     
	English, Gujarati, Hindi


 EDUCATIONAL QUALIFICATIONS:

1) 2012 DOEACC 
(Department of Electronics and Accreditation of Computer Classes)

CCC


Passed with Pass class Division   
2) 2007-2008 Shree Sharda Higher Secondary School
Gujarat Secondary Education Board

Higher Secondary School Certificate Examination (XII -Science) 
Passed with Second Division
3) 2005-2006   Prakash Higher Secondary School 
Gujarat Secondary Education Board
S.S.C. Examination (X) 
Passed with Distinction Division 

EXPERIENCE:

1) JAN-2012   to  APR-2012 
Company:     Tata motors Ltd.
Designation:  Trainee
2) MAY-2012   to  Till date

Company:      Abbott healthcare Pvt. Ltd.
Designation: Zonal Coordinator (West-3 CD & West-2 CTF)
OBJECTIVE:

· To secure challenging position with a dynamic organization that will utilize my diverse enthusiasm.
 STRENTH: 
· Ability to learn in minimum time.
· Ready to take up new challenges with confidence.

JOB DESCRIPTION:

· Preparing Sales Report & Monitoring the sales on weekly as well as monthly basis.

· Co-ordination with sales team relating targets & sales.

· Perform sales reporting and analysis.

· Handle the processing of all orders with accuracy and timeliness.

· Distribute mail to appropriate recipients & Administer all travel arrangements

· Devising and maintaining office systems, including data management and filing.
· Co-ordination with all the departments relating the queries of sales team.

COMPUTER SKILLS:

· Ms-office

· Internet Explorer

 LOOKING FOR:
· A permanent & good salaried job
· Good working environment.

DECLARATION:

 I undersigned hereby clarifies that above mentioned details are correct to the best of my knowledge.

