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OBJECTIVE 

To secure a challenging position in the field of sales and marketing management in the local and global market. Exploring of inherent strengths of strategic, selling marketing and organization, human interpersonal skills, to successfully meet corporate objectives.

WORK EXPERIENCE
Customer Service - Karachi International Airport. (Apr 2010 to June 2011)
· Dealing with passenger enquiries about flight departures and arrivals.
· Checking passengers in. 

· Giving seat numbers.
· Providing boarding passes and luggage labels. 

· Telling passengers about luggage restrictions. 

· Weighing baggage and collecting any excess weight charges. 

· Taking care of people with special needs, and unaccompanied children.
· Calming and reassuring nervous passengers
Receptionist Job Al Resalah International School of Science,Sharjah (August 2011 to January 2013)
Answers phone calls in a pleasant, informed manner for the purpose of providing information and creating a good image of the district. Manages telephone message system (office hours, inclement weather and other recorded messages. Greets visitors to the school in a pleasant and informed manner,  Responds to inquiries for the purpose of referrals and directions as may be required,  Forwards requests for information and messages to the appropriate individuals. Maintains office meeting calendar and schedules meetings held at school Maintains, sorts and distributes mail for school Operates postage machine and orders postage when needed.  Assists personnel with the mailing and distribution of various documents and communication,  Performs other clerical tasks as assigned including word processing and creating database etc. Performs other duties and responsibilities as assigned by supervisor.
Assistant Teacher job Al Resalah International School of Science
(January 2013 to April 2015)
· Assisting the Head teacher in the management of pupils and classroom.

· Helping children in their studies and all areas of the national curriculum.

· Providing general support and one-to-one assistance for pupils.

· Helping children with their learning, playing and social development.

· Assisting with the preparation of a comfortable learning environment.

· Preparing class registers & accurately updating pupil records.

· Delivering educational programmes and assessing their impact on pupils.

· Producing accurate and up-to-date records and reports as required.

· Planning learning activities & school trips with teachers.

· Monitoring a pupils performance throughout the year.

Receptionist Job Dolphin Air Sharjah Airport.( May 2015 to Aug 2016)

· Major responsibilities and target accomplishments expected of the position including the typical problems encountered in carrying out the responsibilities.

· Provide office support services in order to ensure efficiency and effectiveness within the Hamlet Office.

· Support the Executive Director and other staff.

· Perform other related duties as required.

SKILLS
· Organizational and planning skills.
· Communication skills.
· Customer service orientation.
EDUACTION ATTAINMENT
· High secondary School, Karachi – Pakistan (1997 – 1999)
PERSONAL PROFILE
· Date of Birth
             17th Feb 1981
· Visa status                      Residence visa on husband sponsorship
· Nationality
              Pakistan
· Language:                        English / Urdu / (spoken & written)
	Safia Awais – 1850826
To interview this candidate, please send your company name, vacancy, and salary offered details along with this or other CV Reference Numbers that you may have

 short listed from http://www.gulfjobseeker.com/employer/cvdatabasepaid.php 

addressing to HR Consultant on email: cvcontacts@gulfjobseekers.com
We will contact the candidate first to ensure their availability for your job 

and send you the quotation for our HR Consulting Fees. 


