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Raqeeb

	· SUMMARY OF EXPERTISE

	· Librarian, dedicated to the pursuit of professional excellence by fostering, disseminating and applying knowledge. It formalizes its collaborative approach to improving and maintaining Information service


	· EDUCATION PROFILE

	· Academic Qualification

	· MLISc (Master of Library & Information Science ) : Annamali university, TN, India-2016
· BLISc (Bachelor of Library &Information Science) : Calicut University,Kerala, India -2003
· B.Sc (Botanical science) ,Calicut University,Kerala, India -2001


CAION PROFILE
	· WORK EXPERIENCE

	 Company
	Al Baraha Hospital                                    Jan’2008-till now
Ministry Of Health

Dubai, UAE .

	Responsibilities:
	· Designation : Medical Librarian
· Assist the trainee students and Physicians in the effective use of advanced information and learning technologies.

· Liaise with Doctors and staff to ensure appropriate Library material is selected and ordered.

· Provides orientation and guidance for Interns / Observers, other Paramedical trainees & Physician in the  use of library services, resources and  Information technologies.  

· Facilitate collaboration and cooperation between the Library and Learning Centre and other areas of the Hospital.

· Promote and support users in simple queries and the use of online database and other electronic Content available for users.

· Record daily statistical report of users.

· Contribute to the development of the Library collection; assess information needs, evaluate the   strengths and weaknesses of the collection, review publishers catalogues, and recommend items for purchase.         

· To work as Secretary of continuous medical education Department.
· To provide selective disseminate information service to Research Scholars on demand.

· Classify & cataloguing documents


	 Company
	Computer College,Al Gurhood, Dubai                       Feb-2006 - Nov’2007 

	Responsibilities:
	· Designation : Librarian
· Assist students in the development of information literacy & lifelong learning skills.

· Collaborate with Faculty develop and deliver classroom and individual instruction programs to meet information skills requirements.

· To facilitate different needs of the students and faculty.

· Provides reference and information services to library users.

· Promote reading for educational and recreational purposes.

· To maintain Library statistics on the collection.

· Assist students and faculty in the effective use of advanced information and learning technologies.

· Create and maintains college specific information collections and associated services.

· Promote Library & Learning Centre services and resources to students and faculty.

· Facilitate collaboration and cooperation between the Library and Learning Centre and other areas of the college.

· Assist in the design and implementation of strategies to enhance access to and use of information technologies.

· To assist the students in locating books, journals and other documents in a scientific manner

· To provide Reprographic service (Print / copy) to all users.



	 Company
	New Indian model School Al Garhood, Dubai     Jan‘2004-Dec 2005

	        Responsibilities
	· Designation : Library Assistant
· Perform circulation check-in and check-out of materials, maintains user records, prepare and distribute overdue notices and maintain records.
· To enhance reading habit among the children
· To help solve problems and difficulties of students in finding their right choice to read
· maintaining discipline inside the library
· Shelves and maintains library resources including books, audio-visual materials, CD-ROMs, computer disks, newspapers, periodicals, kits, and teachers' resources.
· Assist in performing acquisitions and data entry tasks as required.
· Record daily statistics and assist in preparing monthly statistical report.
· Perform other duties as assigned by the supervisor.
· Vigilance regarding all property inside the library



	· SEMINAR / WORK SHOP / CONFERENCE ATTENDED

	· National Seminar on Information Access, Management & Exchange in Technological Age held at University of Calicut, Kerala, S.India.

· Medical Statistics course provided by Ministry of Health, Dubai @ Al Owais Auditorium Al Baraha Hospital, Dubai, UAE.

· “Continuing Medical Education: going Beyond Increasing Knowledge to Improving Practice” Sponsored Ministry of Health UAE, A ministered by the Experts Centre, Dubai, UAE. 



	· KEY SKILLS

	· Sound working knowledge of: international library standards for Classification, cataloguing and reference, including the Dewey Decimal classification system, Anglo American Cataloguing rule II and Sears list of  subject headings




	· TECHINICAL SKILL

	· International computer driving licence (ICDL) : Higher College of Technology, Dubai Mens college, Academic city, Duabi, UAE – (2010). 



	· PERSONAL DETAILS

	Name:
	Raqeep

	Sex:
	Male

	Date of Birth:
	31 st May 1979

	Nationality & Religion
	Indian / Isalm

	Marital Status:
	Married

	Visa Status
	Employment

	
	

	Driving License:
	Valid UAE Driving License

	Languages Known:
	English,Hindi,Malayalam,Arabic,Urdu


E- mail : � HYPERLINK "mailto:raqeeb.309279@2freemail.com" �raqeeb.309279@2freemail.com� 
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