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ASIF
Dubai, UAE
Email     :  asif.309287@2freemail.com 
Visa Status            : On Visit Visa
PROFILE SUMMARY

Experienced Engineering & Management professional with over 3 years of outstanding performance and rich experience within dynamic Industries. Able to work well as an individual and as part of a team. Possess excellent analytical, organizing, decision making, coordination and time management skills.

CAREER OBJECTIVE

Apply the skills and knowledge acquired through professional and educational experiences to add “value” to your firm and myself. To obtain a challenging and exciting position as a professional with leading organisation, that utilizes my experience and to build a career with committed and dedicated people. To make sincere efforts towards building a promising career and to take challenges in life so that I can contribute to the growth and success of the organization that I am working with.

PROFESSIONAL EXPERIENCE: 

1) Concept Group Of Companies 
Designation – Human Resource/Admin Executive (IT Specialist)
Job Responsibilities Include:

· Provides job candidates by screening, interviewing, and testing applicants; notifying existing staff of internal opportunities; maintaining personnel records; obtaining temporary staff from agencies. Monitor HRIMS on daily basis.
· Maintain and monitor MDM .

· Administers student loan, medical insurance, savings bond, and disability programs by advising employees of eligibility; providing application information; helping with form completion; verifying submission; notifying employees of approvals.

· Monitors unemployment claims by reviewing claims; substantiating documentation; requesting legal counsel review.

· Maintains human resources records by recording new hires, transfers, terminations, changes in job classifications, merit increases; tracking vacation, sick, and personal time.
· Monitor and report generation from HRIMS for attendance and payroll calculations.
· Orients new employees by providing orientation information packets; reviewing company policies; gathering withholding and other payroll information; explaining and obtaining signatures for benefit programs.

· Documents human resources actions by completing forms, reports, logs, and records.

· Updates job knowledge by participating in educational opportunities; reading professional publications.

· Accomplishes human resources department and organization mission by completing related results as needed.

2) Gulf warehousing Company Qatar. 
Hamad Medical Corporation Project.
Designation - Operation Officer (Information Technology)
Job Responsibilities Include:
· Data handling & processing of warehoused records.

· Communicated with all levels of management of Freight Forwarders and Customs Brokers.

· Tagging, Authentication of relevant files to server.
· Periodically updating & checking the records on server.
3) Abmak Qatar WLL. 
      Designation – IT Administrator, Digital Marketing Analyst.
Job Responsibilities Include:

· User administration (setup and maintaining account). 
· Maintaining system, Monitor network communication. 

· Verify that peripherals are working properly. 

· Implement the policies for the use of the computer system and network. 

· Monitor system performance. 

· Working with Company Marketing Department to promote Digital Marketing.

· Benchmarking performance across all online channels and advising on KPIs.
· Actively Maintaining companies social media pages(Facebook,Linkedin,Instagram) .
· Developing custom marketing dashboard concepts for client reporting via Excel 

· Spotting potential to implement innovative new methodologies and improve analytical procedure,Google Analytics,Google Adwords.
· Using available data sources to deep dive and troubleshoot campaign (and overall) performance issues and propose methodical optimisation tests, both on-site and campaign based.
· Collaborating with the search and social teams to enhance client reporting and performance measurement and conduct detailed analysis work when required.
· Analysing the effect of different online and offline channels on each other and developing and implementing innovative strategies for improvement and growth.
4)  Renaissance IT & Electronic Venture Pvt Ltd, India. 

Designation – Embedded & AV Engineer (Display Systems, CCTV)
Job Responsibilities Include:

· Industrial testing & commissioning of Display systems, Public addressing systems.

· Installation of Public addressing Systems and display units.

· Pre-commissioning and Startup.
· Testing of display operations.

· Production of CCTV design and specification documents.
· Act as the specialist CCTV technical liaison with the implementation team.
· Identify, analyze, and document problems with program function, output, online screen, or content.  
· Plan test schedules or strategies in accordance with project scope/delivery dates.
· Participate in product design reviews to provide input on functional requirements.
· Design of Display systems.
EDUCATIONAL QAULIFICATIONS 
· Master of Business Administration in Human Resource & Marketing.
           University: Anna University Chennai

           Percentage of marks: 74.0 % (First class)
· Bachelor of Engineering in Electronics & Communication Engineering. 
           University: Anna University Chennai.

           Percentage of marks: 67.0 % (First class)
· Higher Secondary Education. 
           Board: Central Board of Secondary Education
           Percentage of marks: 68.04 % (First class)
	PROFESSIONAL  QUALIFICATIONS     
1) BACHELOR OF ENGINEERING.    

2) MASTER OF BUSINESS ADMINISTRATION.
IT SKILLS & COMPUTER PROFICIENCY



	· Proficient with MS Office Applications such as Microsoft Word, Microsoft Excel, Microsoft PowerPoint, and e-mail applications, net surfing for research on market trends.
· Data Analysis Techniques.

· System Troubleshooting.

· Routing & Configuration.
· Certified in Embedded Automation coding for industrial applications,
· SCADA, RTU.HMI.
· ERP Modules.
CERTIFICATIONS
· Process Automation Using PLC& SCADA/HMI.
· Embedded System.
· C++.
· SPG(Special Products Group),
· SSG(Security Systems Group),
· PEG (Power Electronics Group).



ACADEMIC PROJECTS: 

Major Projects: 
1. A Research study of Solar Power in various industrial applications.(Engineering)
2. Speed& Torque Monitoring In Induction Motor Using Zigbee. (Engineering)

3. A Study On Employee Attrition With Respect To M square software’s Technopark Trivandrum ( M B A)

Industrial Training : 
· One week training in Kerala State Electronic  Development Corporation(KELTRON), Kerala ,India. 
· One month summer training at Trivandrum Air Cargo Terminal in all departments.
COMPETENCIES:

· Excellent communication and presentation skills.
· Hard worker.
· Punctual.
· Good team worker.
· Organized and well structured at work.
· Independent, pro-active and self-motivated.
· Planning & Organizing.
PERSONAL DETAILS: 

· Languages Known 

  : English, Hindi, Malayalam, and Tamil.
· Nationality                                : Indian
· Date of Birth           

  : 20th Aug 1990.
· Passport  Details:

                    Date of Issue          : 28-01-2013.
                    Date of Expiry       : 27-01-2023.
                       Place of Issue         : Trivandrum.
· Marital status          

   : Single.
DECLARATION: 

I  Asif, hereby declare that the above mentioned data are true and best of my knowledge.

Place:   
                                                                                                                            ASIF
Date:
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