  Zahra.309481@2freemail.com 
PROFILE
                     6 + years Experience as a Legal Consultant, Lawyer, Advisor & Caseworker
I am an energetic, motivated and highly dynamic individual. Having hands on case management skills and excellent record advising, solving, guiding and supporting clients in Real Estate Laws, Contract Law, Arbitration, Immigration Laws, Financial Law, Regulation, Employment Law, Corporate & Commercial Laws for well respected organisations in London as well as in Dubai. Also, throughout the UAE I am very active in charity work which has given me an opportunity to closely liaise with all governmental organisations, police, CID, public prosecution court personnel, judges and vulnerable individuals in need.
Strong educational background including LLB (Hons) & Masters in Law (LLM) both from London specialising in International Commercial Arbitration, International Financial Law, Commercial & Corporate Law International Trade Law, Islamic Law and International Human Rights Law. Also, I am a quick learner, versatile and a very dependable professional with a genuine passion for Law, the commitment to succeed and consistent ability to deliver legal research, case analysis and practical solutions regardless of pressure. 
EMPLOYMENT EXPERIENCE (2007 – till date)
Legal Consultant: Hussain Lootah & Associates, Dubai, UAE (Feb – 2014 to Sep 2015) – Law Firm 
( Specialising in Commercial & Corporate Laws

( Independently setting up Free Zone and Mainland Companies all over the UAE 

( Advising and giving legal opinions on the best type of formation of Companies for Clients 
( Overseeing all aspects of Clients needs for Joint Venture Projects 

( Handling yearly Retainer Clients independently 
( Drafting various types of Contracts 
( Dealing with Debt Recovery 
( Everyday general advise to Companies on Employment Laws, Real Estate Laws and Commercial & Corporate Laws
( Conversant with RERA Laws & Regulations 
( Handling Trademark applications in different classes 
( Dealing with complex Constructions Contracts & breaches with Employer, Contractor & Sub- Contractors including    FIDIC Contracts  
( Paralegal Assistance directly given to David Russel QC in relation to ESBD bankruptcy case
( Negotiating Deals, Contract terms for Clients & advising on Claim liabilities 
( Paralegal assistance to Senior Lawyers for Arbitration cases 
Legal Consultant: Ahmed Ibrahim Advocates & Legal Consultants, Dubai, UAE (Jun -2012 to Feb 2014) –Law Firm
( Drafting, negotiating, vetting & revamping of Agreements such as Loan, Partnership, Non-disclosure, Business 
  Acquisition, Shareholder, Joint Venture, Settlement & specific individual required Agreements  
( Drafting MOU and extensively dealing with MOU breaches 
( Advising on commercial and residential terms of SPA & Lease Contracts 
(Conversant with all procedures of the Rental Committee at Dubai Municipality
( Liaising with governmental authorities & external bodies
( Arbitration Cases, initiating Arbitration, attending Preliminary meetings and others, negotiating Terms 
  of Reference, full representation by independently preparing all submissions for Claimants and Respondents

( In depth study of Civil and Criminal Cases 
( Amicably resolving disputes for individuals/ Businesses at Dubai Amicable Centre 

( Proactive role in Dubai Courts at all times getting case updates and finding out the best solutions to a case
( Routine work of writing Legal Notices, providing advice on employment matters, criminal procedures, property    
  issues, recovering debts and various other issues depending on client’s needs

(Client management, maintaining & making client relationships 

(Dealing with Construction Law disputes between main contractors, sub – contractors, employer and consultant.

Legal Advisor at: Citizen Advice Bureau, London, UK (2011-2012) – Charity Organisation
( Negotiating with non- statutory and statutory third parties 
( Keeping up to date with legislation and policies 

( Researching client’s problems in order to identify possible solutions 

( Referring clients appropriately to specialist agencies 

( Maintaining case records 

( Liaising with external Lawyers  
( Advising clients on their employment rights including discrimination, non-  
  payment of wages, maternity rights at work, dismissals & redundancy 

( Helping clients with financial matters such as debts, creditors county court judgment, bailiff actions, mortgages, 
   rent arrears & regulation 
( Safeguarding clients from any unfair dealings from the bank by inferring and implementing Regulations 
( Consumer law advising and taking action 
( Advising clients on tax related issues 

( Guiding clients through Ombudsman complaints 
Security Officer: British Airport Authority, London, UK (2010-2011) – Private Company
( Assisting in the implementation of Airport Regulations in compliance with Department of Transport 
( Being compliant with security patrols and checks 
( Liaising and working with airport stakeholders in ensuring business tactics, compliance and customer care 
( Compliant & familiar with the Civil Aviation Act 1996, Airport Acts 1986, Aviation Security Act 1982, European    

   Directives and Regulations
( Co-ordinating closely with the UK Border Agency aiding and implementing custom regulations 
( Responsible for Airport Airside Security 

( Having excellent knowledge of Airport policies & procedures  

( Investigative skills in detecting behaviour of individuals & groups
( Pro active role in developing & revising policies 
( Preventing illegal conduct 

( Public relation with dignitaries travelling to the airport, interacting and providing support to passengers from 
  different cultures and all walks of life by learning excellent communication skills 
Advocate: Free Representation Unit, London, UK (2008-2009) – Charity Organisation (Volunteer) 
( Advising clients with written legal opinion and verbal advice through consultation on Employment Laws
( Representing clients cases at Employment Tribunals and also representation at Appeals 
( Preparing witness statements by effectively interviewing witnesses & gaging credibility of witnesses 

( Collecting & Reviewing Evidence 

( Drafting Skeleton Arguments 

( Preparing Case Bundles 

( Negotiating Settlements

( Cross Examination & Closing Submissions at Hearings 
Caseworker at: Refugee Council, London, UK (2007 – 2008)-Charity Organisation (Internship) 
( Liaising with all types of clients from domestic violence, special, victim of trafficking and unaccompanied minors   
( Advising on Immigration, Asylum, Housing, Tenancy & Education
( Daily communication and building relationship with the Home Office, local authorities & social services
( Recording and maintaining clear accurate client records 
( Dealing with sensitive and complex cases 

( Researching Laws & Judicial decisions 
education 

Masters in Law LLM (Merit 2:1), Brunel University, London, United Kingdom 2010-2011                                        
Law Degree LLB (Hons) (2:2), Brunel University, London, United Kingdom 2005-2009

                          
Course- Human Rights, International Law, Criminal Law, China University of Political Science & Law
A Level Law (A), Harrow College, London, United Kingdom   2003-2005 



                                             
SKILLS & Key COMPETENCIES


	· Solid theoretical and hands-on legal expertise
	
	· Committed, dedicated and reliable team player

	· Proven research, analysis and client relations skills
	
	· Quick-learning, resourceful and highly versatile

	· First class communication and interpersonal skills
	
	· Natural ability to engage across all levels/cultures

	· Strong IT skills including MS Office/legal databases
	
	· Calm & methodical with a meticulous eye for detail

	· Fluent in English, Urdu, Punjabi and Hindi
	
	· Professionalism, diplomacy and integrity at all times
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