SUBHAVARSHINI
Email:                                                subhavarshini.310020@2freemail.com 
Current Emirate in U.A.E:          Sharjah

VISA TYPE: Residency (sponsored by spouse)   &     VISA Expiry: 28th NOV 2017
Career Objective
To workout higher challenges, seek acceleration for better to reach a higher position in using my skills, commitment to perform quality work in improving the efficiency and growth of the organization.
Educational Profile
·  Post Graduate Degree Programme In Master of Social Work in specialization             ( Human Resource Management) ,at  Bishop Heber College (Autonomous) year of passing in April-2012 Trichy, secured percentage  84% 
· Post Graduate Diploma In counseling (P.G.D.C) in Bishop Heber College (Autonomous) Year of passing April-2011) secured percentage 82%
· B.Sc. (Computer Technology), Anna University Coimbatore (K.S.R Engineering College, Tiruchengode), (70%), Mar 2010.

WORK EXPERIENCE:

1. Company               : Lakshmi Life Sciences limited (LLS, group company of Lakshmi Machine Works),    Coimbatore, Tamil Nadu, India.

 Designation

: HR-JUNIOR EXECUTIVE. 
Duration

: 2 years

Last drawn salary 
: 18,000 per month

Software worked before: in TCS ion and SAP

Job responsibilities:

Recruitments 

	· Posting Advertisement for the vacancy

· Managing the response

· Short-listing

· Arrange interviews

· Conducting interview 

Job responsibilities (continued):

           Post Recruitment Activities

· Preparing offer letter. 

· Arranging induction for new joiners. 

· Issuing ID card.

· Assisting in opening salary account.

	               Training 

· Training need analysis for all personnel, preparation of training calendar and imparting need based training by co-ordination with all concern departments.

· Organizing In – House as well as outside training program for all employee based on training calendar.

· Maintain training records and training attendance.

· Evaluating training programs, training faculties, and trainees.    

              Payroll processing 

· Overall in-charge for pay role activities,

· Salary advice to finance on time by calculating all necessary aspects of all employees 

· Co-ordination with banker for salary distribution.

· Providing data on ESI, PF, PL Balance etc.,

· Implemented payroll software with in stipulate time.

          Statutory Requirements handling  

· Maintaining of statutory records and registers 

· Submission of ESI and PF monthly returns, ESI half yearly returns.

· Submission of Annul returns to inspectors of factory.

· Appearing for ESI and PF inspection.

	Internships

1.  GB ENGINEERING PVT LTD, THUVAKUDAI, TRICHY. 
ACTIVITIES LEARNED: -   a) learnt the Recruitment activities 

                               b) Learnt how to prepare the training calendar

                            d) Learnt what are the forms to be maintained as per the factories              act 1948

   


2.   RAMCO Cements LTD, (Formerly known as Madras cements) Ariyalur. 
ACTIVITIES LEARNED: -        a) Held in preparing Payroll for the employees.

b) Held in recruitment process in scrutinizing resumes   and interview call.

                                             c) Learnt about pressure handling situations. 

                                          d) And got some exposure in putting competence for 

                                               HR department.

3. Quatttro engineering pvt ltd:

       ACTIVITIES LEARNED: -        a) Held in preparing Personal data for experienced and freshers

                                                       b) Especially duties of a HR Manger in an industry

                                                       c) The interview skill

                                                       d) Various health, safety and welfare measure in industry

                                                       e) A good rapport with the superiors.


Field of Interest

· Finding causes of attrition.

· Training and developments.

· Performance appraisal.

· Recruitment.

Personal Skills:
· Ability to understand and analyze problems clearly 

· Interest in learning new technologies 

· Good Verbal and Written communication 

· Excellent team player 

· Positive attitude.
Achievements:

· Participated in state level Athlete meet in all Throw Events won First place.

· Presented paper in  inter college competition (employee attrition rate)

· Convener of catharsis  

Project Done
· A study on performance appraisal system in NLC executives.
· A study on attrition rate in Lucas TVs in Chennai.
	


Personal Profile
Name:
Subhavarshini. K 

Date of Birth:
26-12-1989
Age
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Gender:
Female
Marital Status:
Married

Nationality:
Indian

    I hereby affirm that above mentioned details are true and accurate to the best of my knowledge.
Regards 

Subhavarshini.
