
ahmed 
ahmed.310473@2freemail.com 
	education

	
	2002-2005    Faculty of Law.             Alexandria University     Alexandria, Egypt                 

	Experience    


	
	· Jan 2015 till now Lawyer at Taha Group for import and trade.
· August-2012 till Dec- 2014 as a Lawyer & Contract Manager at Brauns Egypt for Real-estate investment & contracting (Industrial Civil Contractor)Main Project WND Project.
Job Description 
· To represent the company with clients.
· Represent the company in legal disputes.
· Responsible for all administrative and legal affairs of Qatar branch (Brauns Construction).
· Drafting auditing and administering contracts. 
· Reviewing new business relationships with vendors and subcontractors.
· Advise Company Managers with contractual obligations.
· Responsible of Maintain and assure the complying with ISO 9001:2008 Standards.
· Jul-2008 till July-2012 as a Lawyer & Contract negotiator at Brauns GMBH Civil contractor for the main Project Egyptian LNG Project.
Job Description 
· Responsible for on call Facility Management contracts.

· Read and apply contracts to the maximum interest of the company.
· Represent the company in contracting with clients, suppliers and subcontractors.
· Translating contracts if required. 
· Advise other involved colleagues with contractual guidelines.
· Collect progress documents in time for invoicing purpose.
· Chase invoices with head office and clients.
· Provide tender and offer structure forms.
· Keep Company forms updated, accessible and used. 
· Issue work orders and purchasing orders.
· Developing company data base system.
· Keep complete contracts’ information for all business involved.
· Dec-2006 to Jul-2008     Lawyer at Taxes accountant Office.
Job Description 
· Issue contracts for establish, resolve and modify the commercial companies in legal firms. 
· Handling the claims related to taxes disputes. 
· Feb-2006 to June-2006  training in Alzafer freight forwarder company
Job Description 
· Contacting with shipping lines for updating shipping rates and preparing shipping offers for import commodities.
· Contracting with client for handling the shipping process.  .  

	COURSES

	
	· May 2013 till August 2013   International Legal English Of CAMBRIDGE 
At The Faculty of Law – Alexandria University
· March 2010 till April 2010   legal and contracts translation course 

At The Faculty of Law – Alexandria University
· July 2009 till Sept 2009  Italian language course(three levels)                                 
At American Languages Institute(A.L.I) 
· April 2007 till June 2007 English courses covered Berlitz proficiency  
At Berlitz center. The course. 
· November 18th 2006 Presentation Skills global perspectives sponsored by Knowledge
Academy.                                                                                                                                                                                                                        
· Jul 2006 till Nov 2006 Basic Business Skills Acquisition (BBSA) Alexandria, Egypt,
Training on:
-Developed Language and Computer skills.
-Enhanced Presentation & project development skills.

	skills

	
	Computer Skills:
· Excellent knowledge of Word, Excel and internet.
· Very good command of Access (database designer) and PowerPoint
Language Skills:
· Native language Arabic.
· Good command of both written and spoken English. 
· Fair in both Written and Spoken Italian language.
Other skills: Good knowledge of the following:
· the international chamber of commerce arbitration rules
· Foreign currency international trading(forex exchange)
· Overseas shipping

	Interests

	
	Online trading Forex, Sports, Reading and traveling.

	Personal Information

	
	Date of Birth:     01/03/1985
Marital Status:    Married.
Military Status:   Exempted.
Driving license:  Valid
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