RESUME

JESNA 

Jesna.311308@2freemail.com 
Ph: Whatsapp +971504753686 / +919979971283
OBJECTIVE
To able to use my acquired knowledge and skills for attaining the organizational goal by enhancing my ability in a professional way to the growth of the organization and being successful in my carrier life by innovating and be excellent in implementation.
EDUCATION

Master of Business Administration (M.B.A.) with specialization in Human Resource Management and Marketing from M.E.S College, SOCSAMS, MARAMPALLY, ALWAYE (2009-11)
Scored: 62%
Bachelor of commerce

Al-Ameen College, Edathala.

Affiliated to Mahatma Gandhi University

Scored: 64%
Plus two commerce

Darul-Ulloom Higher secondary school, Ernakulum
Scored: 69 %

KOREA NATIONAL OIL CORPORATION (Dubai)
Designation: Assistant Accountant
Period          : 21/04/2013 to 31/04/2014
Job Mission & Objectives
Job Mission is to complete all the contractors’ payments on time.
The main Objective is to achieve the above mentioned mission through high sense of dedication, sincerity, integrity and efficiency.

Job Profile
· Contractor Payments(SAP)
· Preparing Cash B/S Report weekly(Excel)
· Preparing Expense Report weekly(Excel)
· Preparing Office petty cash settlement Vouchers(SAP)
· Updating Excel Files
· Maintaining files
CHASE CONSULTANCY SERVICES

Designation: Executive – Public Relations

Period          : 08/02/2012 to 31/01/2013
Job Profile

· Develop and sustain the mutual understanding between an organization and its public (customer, clients, vendors, etc).
· Use all forms of media and communications to project and protect the appropriate image ( emails, calls, fax, etc)
· Carry out research and evaluations of published materials, interviews and surveys.
· Maintaining all social networks of the company.
· Internet Research
· Reference Checking
· HR Recruitment
BLACK & WHITE CREATIONS

Designation: Admin cum Accounts

Period           : 02/07/2011 to 31/01/2012

Job Profile

· Book Keeping Voucher Preparation
· Maintaining Purchase Register
· Bank Reconciliation
· Handling daily cash receipts & pay details
· Handling Marketing expense.
· Making Calls and attending Calls.
· Maintaining Attendance Register.
· Maintaining courier details.
· All admin works.
STRENGTH
Positive Attitude

Self-confidence
Communication skills

Hard worker and good team player.

Ability to adapt to changes.

Zeal to succeed.
PERSONAL DETAILS

Age & Date of Birth 




: 26,   18st, May 1989

Sex 






: Female

Nationality





: Indian

Religion & Caste




: Islam, Muslim

Marital status     



               : Married

English, Malayalam, Hindi


Tally

MS Office

LMV License
SAP

H.R.M
Finance
Marketing

· Industrial visit to ‘Apollo Tyres’

· Industrial visit to ‘HNL’

· Member of HR Game in college Management fest.

· Won Prizes in singing, dance competitions at school and college level.


An organization study at OEN India LTD

A study of INDUSTRIAL SAFETY MECHANISM in Apollo tyres ltd, Kalamassery.

DECLARATION

I do hereby declare that the information furnished is true to the best of my knowledge and belief and nothing has been concealed.

Place:Ernakulam
Date:12-12-2017
JESNA 
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EXTRA CURRICULAR  ACTIVITIES





PROJECT DONE








