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Siwen
Siwen.311342@2freemail.com 	
“Seeking for better opportunities to expand my knowledge, experience and my skills for further growthwith a well-reputed organization”
CAREER PROFILE	

· Ahighly motivated, proactive and result oriented General Accountantwith a  glorious career in Accounting Sector
· Possesses deep knowledge offinancial statement, payroll, general ledgers, generally accepted accounting principles (GAAP), legislation and regulations governing the field of finance and commerce
· Proficient in preparing income statements and analysing cashflow, auditing, accounting reports for the internal as well as external management
· Adept at keeping track of the daily and monthly transactions and looking into the issues like mergers and acquisitions, analyzing certain discrepancies on a balance sheet or income statement
· Excellent communication skills in communicating with upper management as well as other employees within an organization
· Possesses expertise in documenting financial data and preparing accounting reports in order to make important decisions
· Proven ability to analyze and evaluate complex financial data quickly and accurately
· Pragmatic leader with the ability of supervising staff and maintaining the integrity, morale, confidence of the staff during moments of crises
· Well organized in managing work under pressure, sustaining peak individual performances as well as ensuring value added results for the organization 
· Exemplifies unsurpassed personal commitment to continual improvement as well as highest level of professional standards
· Possesses flexibility and adaptability to manage manifold tasks and consistently achieve performance goals through diligence, tenacity and initiative


CAREER SKILLS	
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PROFESSIONAL EXPERIENCE							

AL FUTTAIM LOGISTICS, JAFZA, DUBAI, UAE					2012 MAR-PRSESNT
GENERAL ACCOUNTANT – FULL TIME
Responsibilities:
· Payroll, EOSB & employee recovery:Process monthly payroll and reconciliation. Provide necessary employee related cost report and provisions. Carry out employee recovery and calculate employee End Of Service Benefit (EOSB). 
· Government & Vendor Payment: Performing reconciliationof payments of foreign agents, shipping lines (CMA CGM, APL, Evergreen etc.) and legalpayments like DNATA, IATA, JAFZA, Dubai customs, DP World, Etisalatetc.
· Cash Management:Handling companyoperating and admin petty cash, reimbursement and cash claims.
· Intercompany (ICM) payment: Verify ICM invoices and perform inter-company payment, reconciliation & transactions.
· Account Management: Preparing asset, liability, and capital account entries by compiling and analyzing account information
· Financial Data Management: Documenting financial transactions by entering accounting information
· Reccomendation: Recommending financial actions by analyzing accounting options
· Financial Managament&Report Preparation:Summarizing current financial status by collecting information; preparing balance sheet, profit and loss statement and other reports
· Verification:Verifying financial transactions by auditing documents
· Account Maintenance:Maintaining accounting controls by preparing and recommending policies and procedures

MIRAJ ISLAMIC ART CENTRE, DUBAI, UAE						2011 (SEP–NOV)
JUNIOR ACCOUNTANT - PART TIME
· Invoices Management:Handled daily sales invoices and parking cost 
· Cash Management: Recorded commissions and petty cash payments
	
SOUTH FASHION TRADING, DUBAI, UAE							2009 (APR–SEP)
ACCOUNTANT CUM SECRETARY –INTER SHIP
· Sales Management:Recorded and reviewed daily sales reports
· Documentation:Review and documentedexport and import data

REWARDS AND HONORS
ACCA, UK												              2012 FEB
ASSOCIATION OF CHARTERED CERTIFIED ACCOUNTANTS
ADVANCED DIPLOMA IN ACCOUNTING AND BUSINESS

CIMA, DUBAI, U. A. E	
PARTICIPATED IN CHARTERED INSTITUTE OF MANAGEMENT 						             2010 JUN
ACCOUNTANTS (CIMA) GLOBAL BUSINESS CHALLENGE
		
AMERICAN COLLEGE OF DUBAI, U. A. E	
ACADEMIC EXCELLENCE – PRESIDENT’S LIST								SPRING 2008	
ACADEMIC EXCELLENCE – PRESIDENT’S LIST								SPRING 2007	

OUR OWN ENGLISH HIGH SCHOOL, FUJAIRAH, U. A. E
PROFICIENCY CERTIFICATE IN CHEMISTRY, MATH  								2004-2005
PHYSICS, ECONOMICS AND FRENCH   
NOMINATED FOR ONE YEAR SCHOLARSHIP
1ST PLACE IN MATH OLYMPIC EXAMINATION								2002-2003     



EDUCATIONAL QUALIFICATION 
ACCA –MEMBER									DEC 2011-APR2015
ASSOCIATION OF CHARTERED CERTIFIED ACCOUNTANTS
· Certified and qualified as the ACCA member in April 2015
· Completed All Written Examinations from ACCA
MIDDLESEX UNIVERSITYUK, DUBAI CAMPUS, UAE						OCT 2009-MAY 2011
FIRST CLASS BA  HONOURSACCOUNTING AND FINANCE
AMERICAN COLLEGE OF DUBAI, UAE								SEP 2006-DEC 2008
ASSOCIATE DEGREE IN BUSINESS ADMINISTRATION
THE NUMBER 120 HIGH SCHOOL, SHEN YANG, CHINA                  					JUL 2006-SEP 2006
A’ LEVEL (GRADE 12)
OUR OWN ENGLISH HIGH SCHOOL, FUJAIRAH							OCT 2001-MAY 2006
SENIOR 1 TO SENIOR 5 – SECONDARY LEVEL
CHAO YANG YI PRIMARY SCHOOL, SHEN YANG, CHINA				AUG 1994-JUN 2000
GRADE 1 TO GRADE 6 – ELEMENTARY LEVEL
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PROFESSIONAL SKILLS
· Proficient in using Microsoft Office, Adobe Photoshop and Abacus (Tax computation)
· Excellent oral, interpersonal and presentation skills
· Excellent leadership and organizational skills
· Detail-oriented and are good in analysis and logical thinking
· Excellent time management, analytical, organizational and problem solving skills
· Leadership expertise & hard working
· Planning and management skillfulness
· Aptitude to conceptualize and implement novel ideas
· Problem solving and decision making abilities 
· Following up on new technologies
· Sound ability to learn fast and grasp information easily
· Quick learner, dedicated, innovative and self-motivated team player
· Committed to maintaining work quality, accuracy and efficiency
· Positive attitude with the ability to adapt to new challenges
· Superbly organized and able to meet deadlines and perform under pressure 

REFERENCES
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