ELMER




Dubai, U.A.E.
Email: elmer.311410@2freemail.com 
OBJECTIVE:

To enhance skills, explore my knowledge, to develop / build good relationship to other people and to be a part of the company’s growth and development.
WORK EXPERIENCES:

   AXIOM Telecom UAE (Electronic devices & accessories retailer & distributor)
    Dubai / Abu Dhabi U.A.E. 
    Sales Associate






July 2013-September 2016
· Greets / Attends directly to customer needs and requirements.

· Provides accurate information, specification of company’s products and services.

· Does suggestive selling for customers’ better or more benefits (like warranty extension).
· Receives payment from customers and issue official receipt 

· Assisting customers to calibrate mobile devices, installs accessories bought by customers, upon request or when necessary.
· Handles customer complaints and routing to the concern person when necessary. 
· Systematically arranges stocks and distribute it to designated area.

· Checks stocks on daily basis, making sure that it tallies with the sales summation report.
· Prepares daily or weekly sales report and submit to Store-In-Charge.
   HOMEWORKS (Home & Office Furniture Showroom & Store)
    Lipa City, Batangas, Philippines
    Sales Officer







September 2010-April 2013
· Welcomes customers by greeting them, offering them assistance for their needs and requirements.

· Directs customers by escorting them to the showroom sections, suggesting products / items.
· Provides accurate information, specification of store’s products and services.
· Assists the customers from item selection to actual sales, i.e processes payment by totaling purchases and forward to store cashier for check out.
· Arranges and coordinates the delivery of purchased items to customers’ doorstep.

· Maintains products / items display in order inside the showroom 
· Prepares daily sales report for submission to Accounting Department.

· Prepares the daily stocks inventory after showroom’s closing. 
Other Sales Experience:

SM Appliance Inc.  (Home & Office Appliances Center including all electronics products)
 SM Lipa City, Batangas, Philippines

 Sales / Promoter / Merchandizer




May 2009-June 2010
AOWA ELECTRONICS CORP.

Lipa City, Batangas, Philippines
Sales Representative





November 2001-July 2008
    EDUCATION:
 College (Undergraduate)         :    
 Bachelor of Science in Business Administration


AMA Computer College

Lipa City, Batangas, Philippines

S.Y. -2000-2001
      PERSONAL DATA :
Birthday

:      November 22, 1982

Civil Status 

:      Married

Citizenship

:      Filipino

Languages
:      English and Filipino

Visa Status

:      Company sponsored - Transferrable 
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