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Shekoni
Shekoni.311697@2freemail.com 
CAREER OBJECTIVE:

  Excellent accounting skills, with experience in accounting packages, dealt with customers and high level workloads within strict deadlines. Now looking to start a new challenging position to meet my competencies, capabilities, skills, education and experience
WORK EXPERIENCE:

	NAME OF THE COMPANY
	POSITION
	DURATION

	 National Open University of Nigeria


	ASSISTANT EXECUTIVE OFFICER (ACCOUNTS)
	 Working since June 2013 till date.


PROFESSIONAL SUMMARY:

· Having over 3 years of Experience in the field of Accounts, Finance and Auditing.
Accounts Experience:

· Expertise in modules such as Accounts Payable, Accounts Receivable, Cash Management and Cashbook
· Experienced in preparing monthly financials like Cash Flow statement and Cash Book
· Expertise in monthly job analysis

· Expertise in preparing of weekly Bank, Cash positions and Cash Budget statement

· Strong in interaction with Auditors for Finalization of Accounts

· Experienced in preparation of monthly Bank Reconciliation statement 
· Well versed in preparation of department wise Monthly Collection Report.
· Expertise in reconciliation of receivable & payables with their respective statements
· Expertise in dealing with banks for issue of Letters of Credit and Bank Guarantee and other various issues 
· Expertise in Preparation of monthly schedules
· Supervising and Coordinating subordinates to ensure in smooth accounting.
· Handling Self-Correspondence with all Business Clients, Suppliers and Banks

· Diplomatic and Excellent in Public Relation and Office Administration
· Expertise in preparing of payment schedule

· Experience in writing of payment vouchers

· Expertise in  paying of staff clam via cash and E-platform
· Strong in adopt new analytical approaches, tools & environment.
Audit Experience:
.

· Verification of vouchers before payment
QUALIFICATION


   INSTITUTION


             DATE
BSC, Accontancy                                        National Open University of Nigeria      In View

OND, Banking and Finance

   Lagos State Polytechnic.
              2011

Secondary School Leaving Certificate        New Era Girls Secondary School.
 2008

First School Leaving Certificate

   Al Haleem Int’l Nur & Pry School.          2002

PROFESSIONALCERTIFICATE HOLD:

· Accounting Technicians Scheme West Africa (ATSWA)



In view

Associate Accounting Technician (AAT)

PERSONAL ATTRIBUTES:

· Ability to multi-task in a highly competitive environment.

· Ability to diversify easily without set-back.

· Highly goal oriented and solution driven.

· Good understanding of people with varying background and characters.

· Good communication skill and Managerial competency.
· Highly proficient in Computer operations.
PERSONAL PROFILE:

Date of birth

:
15th, April 1992
Nationality

:
Nigerian
Sex


:
Female
Marital Status

: 
Married
Languages Known
: 
English, Yoruba 

Visa status

:           Presently not on Visa

Cerificate                      :           Authenticated by the UAE embassy
