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CURRICULUM VITAE

SIRAJUDHEEN

SIRAJUDHEEN.312479@2freemail.com 

Career objective:

Contribute to a dynamic growing organization where my strong analytical, interpersonal skills and hard work will have a significant impact. The optimal position will provide professional growth and opportunities to contribute.


WORK EXPERIENCE:

From 2016 Feb onwards:

Accountant

Conares Metal Supply Limited,

Jebel Ali Free zone, Dubai

HIGHLIGHTS OF JOB PROFILE:

· E-Mirsal customs declaration processing (Dubai Trade) for import, export, GCC and local sales and purchase.
· Preparing online Certificate of Origin (CO) from Dubai Chamber
· Industrial Duty exemption of raw materials.
· DP world payment (Port handling charges for import and export)
· CDR account reconciliation with Orion.
· Dubai Chamber deposit reconciliation with Orion.
· Booking expenses of customs transactions.
· Booking expenses of Dubai Chamber transaction.
· Booking expenses of utility bills (Etisalat, DU,DEWA)
· Preparing gate pass document for local dispatch.
From 2015 Jan to Dec 2015.

Accountant

Al Baddad Capital

Techno Park, Dubai

From 2012 Sep to 2014 Dec

Accountant

Archway General Trading L.L.C, Dubai

JOB PROFILE:

· Control over all Accounting and Financial matters.
· Handling and maintaining Accounts up to Finalization
· Handling all the cash transaction of the Organization.
· Preparation of accounting reports (Daily sales report, monthly profit and loss reports and outstanding reports)
· Dealing with LC, TR and all kind of bank transaction.
· Preparation of year ending Schedules and Accounts for Audit.
· Reconciliation of: -
· Banks, Debtors, Creditors and Stock.
· Involved in Inventory management.
· Maintaining Purchase & Sales including Stock Register.

EDUCATION:

· M.B.A (Finance and Marketing) Calicut University in 2009-2011
· B.B.A
Calicut University in 2008

· SECONDARY & HIGHER SECONDARY Kerala Educational Board

COMPUTER LITERACY:

· DIFA (Diploma in Indian and Foreign Accounting)
· Advanced knowledge of Tally ERP 9, Peachtree, Deceasy and Wings.
· Proficient knowledge in MS Office.

LANGUAGES KNOWN:

· Can Speak: English, Hindi and Malayalam
· Can Read: English, Hindi, Arabic and Malayalam
· Can Write: English, Hindi, Arabic and Malayalam


DECLARATION:

Here by I submit that all the details above mentioned are true and correct in my knowledge and belief.

