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Mobile: Whatsapp +971504753686 / +919979971283                                             
   E-mail:  suraj.313315@2freemail.com 

CAREER OBJECTIVE:
Seeking a position to utilize my skills and abilities in an Industry that offers Professional growth; while being resourceful, innovative and flexible.
PROFESSIONAL QUALIFICATION:

master of Business Administration (MKT/HR) from Rayat & Bahra Institute  Management, Sahauran (Affiliated to Punjab Technical University, Jalandhar. Session2007-2009)
SPECIALISATION:Marketing/HR
ACADEMIC QUALIFICATION:
· graduation BBA(Bachelor in business administration) From DAV College Sector-10 Chandigarh(Affiliated to Punjab University. Session2004-2007)
· Intermediate From DAV Model School Sector-8 Chandigarh(Affiliated to CBSE Board in the year 2004)
· Matric from DAV School Sector-15 Chandigarh CBSE Board in 2002.
COMPUTER SKILL SETS:
· Operating System: Windows /2000/XP etc.

· Other tools: MS-Office (Word, Excel,Internet)
WORK EXPERIENCE:

1. Presently working with NOON. COM(Dubai) as Core Colleague in outbound department from December 19th 2016 till date. 
COMPANY PROFILE
Noon. Com is one of the biggest growing e commerce company in Dubai and I am glad to be the part of its startup. 
JOB PROFILE:
· QC receiving.
· Allocation. 

· Merge. 
· QC packing. 

· AWB managing for Dubai and Saudi shipments. 
· Manifest. 

· Housekeeping. 

2. Worked with“EXCEL TRADERS” as Administration Manager from july 2012 till November 2016.
Company profile:

Excel Traders is a 4 year old trading firm started in 2012, company deals in trading of industrial gases like Oxygen, Nitrogen,Co2 cylinders which are mainly used for welding purposes.

JOB PROFILE:
· Handling overall management.
· Direct interaction with the clients.
· Handling team of 25 members.
· Maintaining proper records of cylinders.
· Employee engagement and solving there problems.
· Handling whole Administration part.
      2. Worked with a HR Consultancy “THE SEARCH” as “SENIOREXECUTIVE CONSULTANT” from 7 June 2010 to 31 May 2012. 

Company profile:

The Search Bureau is a 12 year old consultancy recruiting the candidates for the various prestigious organizations’ for the various profiles, presently dealing in three respective sectors/field.

· Banking

· Retail

· Insurance

JOB PROFILE:
· Identifying the candidates from the market for the various profiles.
· Head hunting the candidates for a particular position.
· Direct interaction with the client.
· Generating the leads through portals and candidates.
· Generating the revenue for the organization by placing the candidates for different companies
· Maintaining the good relationship with candidates and clients.
ACHIEVEMENTS:

· Got promoted from Trainee Consultant to Executive Consultant with in 3months of joining.
· Have Recruited more than 50 candidates for Bharti Retail Easy Day Stores(BHARTI WALLMART GROUP).
3. Workedwith “SURAJ MECTECH PVT LTD” a Fabrication and Erection Company as Admin Officer Cum Site Incharge from June 2009 to June2010 
JOB PROFILE:
· Preparing the Quotation and sending it to the management for approval.
· Maintaining the MIS reports of the workers.
· Visiting the sites and handle the work in progress.
· Actively involved with the management in making new strategies.

Total experience:  6+years.
PERSONAL DETAILS:

Date of Birth

:
23rd February 1986
Gender

:
Male

Marital Status
:
Married
Languages Known
:
English, Hindi, Malayalam, Punjabi
Hobbies

:
Playing cricket,Listening songs.

Declaration:

I do hereby declare that the statements made in the above Resume are true to the best of my knowledge.

Date: 

Place:                                                                         (SURAJ)

