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RESUME
RAMYA                                                                    
RAMYA.313727@2freemail.com 
---------------------------------------------------------------------------------------
To work in a globally competitive, team oriented environment and to strive for my firm`s excellence and excel in the field I work.
CAREER OBJECTIVES
My ultimate career objective is to acquire a challenging position with higher responsibilities, for effectively utilizing my financial and managerial skills. I am sure that I can utilize these qualities for the betterment of my organization.
SUMMARY OF SKILLS
· Highly organized, and be able to work positively and constructively within the pressurized environment. 
· Dynamic person with constructive and innovative ideas.   
· Maintain effective working relationships, respond well to stress and have good communication and situation management skills. 
· Having a more general responsibility to contribute to a safe and secure production environment, and must be able to assess risk in the workplace.
· Continuously recognized with additional responsibilities for outstanding work ethics.
WORK EXPERIENCE
1. ACCOUNTANT 
Worked as an Accountant in SITE TECHNOLOGY LTD. ( 2013-2014)
Site Technology group is a leading turnkey solutions provider of a wide range of services from design, supply, installation, commissioning, maintenance and operations of all systems and equipment in different specialized activity sectors. After 25 years of operations, in several geographic areas mainly: Abu Dhabi – Dubai – Riyadh – Jeddah - Khobar - Doha and Beirut    
                                         Site Technology group is a leading turnkey solutions provider of a wide range of services from design, supply, installation, commissioning, maintenance and operations of all systems and equipment in different specialized activity sectors. Site Technology structure offers customers a single point of contact at a local level for operations and brings together focused teams to meet local needs and deliver customized solutions. Our mission is to expand services and operations across the MENA region and lead the market by providing value added services, exceeding customer expectations, and gaining market trust through exceptional performance, matchless quality and unrivaled standards.
 Responsibilities

· Maintain records of invoices and creditor’s payments. 
· Process cheques, maintain filing and invoice monitoring.
· Bank reconciliation  
· Prepare payroll calculation. 
· Posts financial data to appropriate accounts in an automated accounting system
· Handling petty cash as well as carrying other duties assigned by the accountant.
2. Financial services:
Worked as an Account Assistant in Stalwart Security Services India Limited (2010-2012).  
 


A pioneer in Security Services and Electronic Security Solutions Industry in South India with two decades of experience serving over 700 Corporate and Institutional clients through a dedicated team of 5000 Security Professionals. Obtained Trade Mark Accreditation vide Government of India Order.No.1306430 in respect of Security Services under Trade Mark Act 1999 and sanction of Ministry of Labour and Employment under Contract labour and Regulations in respect of security, Tollgate Collection and Maintenance work from 1998 and was awarded with ISO 9001:2008 Certificate of Registration for adopting Quality Management System by TUV Nord Certification Limited for Security Services and has been awarded “3 Star” Rating by TUV Rheinland Germany for Excellence in Quality, Corporate Governance, Employee Welfare, Information Security, and Social Accountability and Brand Innovation.
    Responsibilities
· Maintain records of invoices and creditor’s payments. 
· Process cheques, maintain filing and invoice monitoring.
· Prepare payroll calculation. 
· Handle on-line transactions.
· Posts financial data to appropriate accounts in an automated accounting system
· Audit petty cash as well as carrying other duties assigned by the accountant.
CERTIFICATIONS / TRAINING
· Completed Certificate Course in Computer Application, Data Entry Operator and DAST  (Diploma in Advanced Software Technology).  
· Trained in Export Documentation & Procedures in SHAAN’S CARGO (P) LTD., Coimbatore during 2009.
· Passed Lower grade in Typewriting.
 ACHIEVEMENTS
· Best employee award  (2011-2012).
· Was an active member of the NSS during college
· Participated and won the first prize in Dumbsharads & Legacy (2009-2010).

· Won first prize in group proficiency in M.Com first & second year.

· Took additional diploma papers during the course of M.Com.
EDUCATIONAL DETAILS
	YEAR
	DEGREE
	COLLEGE
	BOARD/UNIVERSITY
	% SCORE

	2008-2010
	Master of Commerce
	Nirmala  College  for Women
	Bharathiyar University
	83

	2008-2010
	MBA (Finance)
	School of Distance Education
	Bharathiyar University
	68

	2005-2008
	Bachelor of Commerce
	Nirmala College for Women
	Bharathiyar University
	83

	2004-2005
	HSC


	Mani Higher Secondary
	State Board


	86

	2002-2003
	SSLC
	Mani Higher Secondary
	State Board


	91


PROJECT
M.com Project:
Company         :  L.G.Balakrishnan & Bros Limited, Coimbatore.

Specialization 
:  FINANCE
Project title   : A STUDY ON FINANCICAL PERFORMANCE OF L.G.BALAKRISHNAN &           BROS LIMITED, COIMBATORE.
M.B.A Project:
Company         :  Mahee Engineering Private Limited, Coimbatore.

Specialization
 :  FINANCE
Project title      : A STUDY ON FINANCICAL PERFORMANCE OF MAHEE ENGINEERING PRIVATE LIMITED, COIMBATORE.

B.Com Project:
Company         :  Suzuki Goldfinch Motors Limited, Coimbatore.

Specialization
:  Summer internship

Project role      : The functioning of various departments of the organization in specific                   accounts department.

PERSONAL INFORMATION
Date of birth/Age              :  2nd January, 1987/ 27 years.
Gender                               : Female

Marital Status                     : Married
Languages known              :  English, Malayalam, Tamil, Hindi.
DECLARATION:    
I hereby declare that the above-mentioned information is true and correct to the best of my knowledge.
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