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Boban

Boban.313855@2freemail.com  
Purchasing officer

Date of birth: 26.01.1989.

Professional summary

Organized and dedicated proffesional, blends academic knowlidge in economics and business with gained experience to offer employers completing of tasks accurately, efficiently, and quickly. Highly motivated to continue professional development, open for learning new skills and to expend his knowlidge in international bussines. At the moment he is looking for a suitable position to help the company to realize pruchasing operations efficiently and on time, cut costs and overall to improve its competitive position. Currently employed in Lmb Technologie GmbH, office in Serbia, and ready to continue career on international level, in fields of Purchase, Supply chain manaement or Logistic.

	
	Work history
	

	
	Feb 2015 – to present
	Purchasing officer

	
	
	Obtain and evaluate quatations, negotiate, place purchase orders in

	
	
	international market, and ensure that delivery dates are as requested.

	
	
	Manage suppliers and process orders in ERP system.

	
	
	Maintain stock in ERP system–cost of goods, qualntity accurancy, stock

	
	
	transfer, deductions etc.

	
	
	Advise stock availability or delivery time for Sales department.

	
	
	Order materials and parts in accordance to specifications and requests

	
	
	from Production, Technical servise and R&D departments.

	
	
	Delivery schedule planning in accordance to budget, production plan and

	
	
	sales forecast.

	
	
	Various stock, costs and supplier related reports.

	
	Education
	

	
	Okt 2008 – Apr 2013
	Bachelor of Management Studie BMs

	
	Okt 2013 – Jan 2015
	Master of Engeenering Management in Transportation and

	
	
	Logistic MsEM

	
	Skills
	

	
	Computer skills
	Proficient in operating  Microsoft Word, Excel,  Power  Point, Outlook,

	
	
	Internet applications and ERP (Exact Globe). Intermediate in AutoCAD.

	
	Personal characteristics
	Striving  for  personal  and  professional  development,  hard  working,

	
	
	responsible,  relailable,  persistent,  oriented  towards  achiving  goals,

	
	
	comunicative team player.

	
	Language
	English: reading – great, writing – great, speech – great

	
	Driving licence
	B

	
	Nationality
	Serbian
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