	

	Career Objective


Neethu
Neethu.314035@2freemail.com 
  
Seeking a Challenging career by working in a Global Organization. Learn new Processes and Practices in the field of Finance and Management. Increase and apply my knowledge and develop my skills to the best of the organization I work for and for myself
	Summary


 Accounting professional with combined 2 years of experience in financial statement, preparation and analysis of accounting, public accounting and tax preparation, demonstrated management skills and continued professional education and training.
	Strength


· Process Orientation & Fast Learning Ability

· Warm Personality & Sincerity 

· Optimistic & Self Confidence

	Course of study
	Board /
University
	Institution
	Year of passing

	M. Com
	Calicut University
	Sree Kerala Varma College
	    2010

	B.Com
	Calicut University
	Vimala college thrissur    
	    2008

	PLUS TWO
	HSE KERALA
	Sree Sarada Girls thrissur    
	    2005

	SSLC
	CBSE
	Kendriya Vidyalaya
	    2003




· Committed to Work at any Pressure Level

	Academic Profile


	Skill Set


· MS-OFFICE

· TALLY ERP 9
· PEACHTREE
·  INTERNET & E MAIL

	Work experience


· One year Worked as an Assistant Accountant in Smart Childrens School LLC at Jafaliya , Dubai .
· Worked in Golden Roots Cleaning Services LLC, Dubai as an ASSISTANT ACCOUNTANT for 6 months.
	Job Responsibilities


· Preparing full set accounts with Tally Accounting Software. Overall aspects of general office coordination.
· Checking & verifying of all vouchers (payment, Receipt, journal, etc….)
· Explanation to the Management regarding Debtors & Creditors and follow up.

· Verify monthly office & administration expenses.
· Preparing Daily report.
· Preparing Salary sheet.
· Verify monthly office & administration expenses.
· Preparing payroll.

· Preparing WPS.

· Preparing cash book ,petty cash and daily transactions.

· Preparing Bank Reconciliation Statement

	Extra Skills


Six months intensive coaching for the computer based training in Practical Accounting conducted by IRS Computers & Communication Private Limited.
English: Read, Write & Speak
	Languages Known


Malayalam: Read, Write & Speak  
Hindi: Read, Write & Speak
	Declaration


I hereby declare that the above particulars furnished by me are true to the best of my knowledge and belief. I assure you, if I am given a chance, I will execute my work to the fullest satisfaction of my superiors.

