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MOHAMMAD

MOHAMMAD.314115@2freemail.com 
 
Seeking an opportunity in your esteemed organization and where I would like work with a team of professionals to meet challenges and to work towards excellence in the industry through continuous improvement in quality, training and motivation for the profit earning of the industry thus will utilize my ability in the development of the organization and my career improvement. 
Experience Overview. 
Total  6 Year Experience In UAE
Working at Geepas Electronics Middle East FZCO since November 2010. 
Designation 


: Ware House Executive Cum Assistant Accountant.
Current Location 


: Dubai, Jebel Ali Free Zone  
Years of Experience 

: Since 7th November 2010
Responsibilities:
· Working in Dubai Trade.  Mirsal II, Declaration, Import and Export, Preparing E Gate Pass, DP world payment. Etc… in Online.

· Prepare Invoice, Packing List and Delivery Advise for export and local Import shipment.
· Submit All customs document  at Customs Office (BOE, Export Exit)

· Generating Invoice.
· Making Sales Order and Sales return, Goods Received  Voucher (GRV) 
· Making purchase request, Purchase order and Generating GRN(Goods Receipt Note)

· Preparing Manual invoices for Customs Clearance for Consumables.

· Preparing necessary documents for all Export Shipment to GCC Country and other.  

· Preparing free zone vehicle exit gate pass.

· Preparing Payment and receipt voucher.
· Promptly Keeping of Voucher &Filing all Documents
· Performing data entry on to company's software.
· Material Transfers to Branches & Storage locations.
· Submit Inventory report, IN/OUT status report, dead stock report, goods age report, consumption report to reporting officer as per his request.
· Taking monthly report of stock and transfer details.
· Working In SAP, and Worked Rack System, SCWM (Single Chain Warehouse Management )
 Total 4 Year Experience in INDIA
Company name



   :
SAM ENTERPRISES
Designation



   :
Assistant Accountant cum Store Keeper  

Region          



   : 
Kottakkal - Kerala

Period           

: 

September 2008 - October 2010 

Company name          


   : 
LULU 
Designation  



   : 
Junior Accountant cum Payroll analyst 
Region




   :
Kottakkal – Kerala

Period



                :
December 2006 – May 2008

Responsibilities:
· Calculate Petty Cash expense. 

· Preparing Payment and receipt voucher.
· Data Entry Operator entering and storing of all correspondence and documentations as well as taking initiative to respond to the sender as required.
· Store Keeper, Assuring the materials to be distributed are in line with the terms of Purchase orders.
· Promptly Keeping of Vouchers.
· Taking daily sales details and submit to chief accountant/Manager.
· Taking monthly sales report for sales executives.  
· Handling Stock Inbound and GRN.
 Academic Qualifications
· B.COM (Bachelor of Commerce. Calicut University)
· PLUS TWO (Higher Secondary Commerce Group)         
· SSLC  -  (Board of Public examination in Kerala)
Computer Skills

· Working Knowledge of  SAP Software 
· Financial Software Packages Tally, Peach Tree(Basic)
· Windows, MS Office including MS Word, Excel, Project, Power Point, Internet & email etc.
· Working Knowledge in Dubai Trade. Mirsal II, Declaration Import and Export, E payment, Preparing E Gate pass DP world Payment Etc… in Online. 
  Personal Details:
         Sex
:
Male

         Marital status
:       Married 
         Date of Birth
:
30 May 1984
         Nationality
:
Indian
         Languages Known
:
English, Hindi and Malayalam and (Arabic-read and write )
         Visa Status
:
Employment visa- Company Sponsorship
         Driving License


   :        Dubai

I hereby declare that the information furnished herewith is true to the best of my knowledge and belief. I request you to consider me as a proficient candidate and if an opportunity is given to me, I will prove my worth.
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