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Consecutively secured the Merits in state level Arts Competitions.
 SOFT SKILLS
· Excellent communication skills.

· Can work with minimum supervision and under pressure.

STRENGTHS

· Sound Accounting Knowledge
· Effective Correspondence
· Read & Write Arabic
· Typing Speed: 60-65 wpm
HOBBIES
· Abreast on Current Affairs
· Constant pursuit for New Knowledge
· Boost Vocabulary
Multiply Quality Social Networks
	OBJECTIVE :

· To become a successful professional by utilizing my skills and abilities I the growing industry that offers professional growth while being resourceful, innovative and flexible.
CORE COMPETENCIES:

· Knowledge in Performance management and Financial management.
· Can prepare presentations.
· Can effectively secure minutes of meetings.
· Organized & prioritized, thereby enabling to complete multiple tasks and follow through to achieve company goals. 
· Willingness in learning new technical challenges and finding solutions to meet the needs of the clients.
· Aptitude & avidity to learn new languages; boost vocabulary & improvise existing soft & technical skills.
· Suitable to work well in both team environment and individual assignments.
CAREER PROFILE AND EXPERIENCE :              
Associate
 Key Job Roles & Responsibilities:
· Data entry operator & clerk
· Librarian
· Bookstore Incharge
GRADUATION: 

BCOM (Bachelor of Commerce)
BASIC QUALIFICATION: 

Senior Secondary School Certificate Examination  
Secondary School Certificate Examination 
TECHNICAL EXPERTISE:

Computer Languages                      : Visual Basic, SQL and HTML

Accounting Software’s                      : Tally, Peachtree, C++
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