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HALITH 

E-mail-  HALITH.315678@2freemail.com 
Personal Data

Sex                   : Male

Date of Birth   : 20.07.1994
Marital Status: Single

Nationality      : Indian
Religion           : Muslim

Strength          : Hardworking
Languages      :English, Tamil.
  
	CURRICULUM  VITAE
CAREER OBJECTIVE:

To see myself as a business professional at a good company and to enhance my skills by working in a challenging environment where my education and accomplishments will contribute to the success of the organization.

EXPERTISE SUMMARY:
· To be an asset to the organization I serve

· Gaining knowledge as my motive

· Giving prior importance to things

ACADEMIC CREDENTIALS:

M.B.A (HRM) : Certificate Of Annamalai University (2014-2016) DDE
M.Com         : Certificate Of Annamalai University (2014-2016)
B.Com          : Certificate Of Bharathidasan University (2011-2014)
WORKING EXPERIENCE​​: 
COMPANY    :  EID PARRY IND LTD, Nellikuppam, India
Worked as an Accounting Assistant (Part Time) from July 2015 to August 2016 with the following nature of work:-  

· Maintaining Bank Accounts and Reconciliation.
· Creditors and Debtors monitoring and reconciliation with the Statements.

· Preparation of monthly Debtors Ageing reports and payments follow-up. 

· Creditors ageing preparation on monthly basis and Payments to supplier to as per agreed terms.

· Maintaining Petty Cash and reporting to Finance Manager on daily basis.

· Assisting with Auditors to finalize the Accounts.


	
	· Preparation of monthly profit and loss Statement.

· Interact with internal and external auditors in completing audits and Other duties as assigned  


	
	


TECHNICAL EXPERTISE:

· Accounting Packages

:
Tally,MS-Office 
· 
Operating System

:
DOS, Microsoft Windows98/2000/Vista&XP.
TECHNICAL SKILL:

· Tally

· MS – Office

· Good at Presentation & Communication Skills
ACHIEVEMENTS:

· Participated in Short Film Contest.

· Participated in national conference related to Commerce.
· participated in YRC( Youth Red Cross)n activities.
STRENGTHS:

· Try to understand always,

· Confidence,

· Self-motivated

· Team work.

HOBBIES:

· Playing Volleyball
· Reading Books
· Writing Stories
DECLARATION:




I do hereby declare that all the above mentioned particulars are true to the best of my knowledge and belief.

Date:                                                                                   

Place:                                                                            
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