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    I would like to inform you my data as follows: 






· Ms.Windows 2000

· Ms. Excel

· Ms.Word

· Ms. Access

· Ms. Power point

· Besides internet usage
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· The Art of writing emails and memos.
· Inventory management skills.

· Skills of Buying and Selling from the Chamber of Commerce .

· Effective Negotiation Skills

· English language is Excellent (spoken & written)
· German language is fair

· Mother language is Arabic


  (1)                                                                                                           

· Job         : Purchasing Manager (Local & Import)
· Place         : Arab Dairy Product Company (Panda-Anchor)

· Duration   : From Nov. 2014 till Now.
· Experience  : 2 years
The Description :

1 –Analyze the forecast to know the requirement for raw & packing materials 

2- Following up the Contract and P/I after greed on the shipments.

3- Negotiation with the Suppliers about the Payment Terms . 

4-Revising the Contract and P/I and issuing the Purchasing Order.

5-Follow up purchasing orders & foreign purchasing activities accurately on daily basis.
6-If the Shipments want to Open LC (Preparing LC Conditions and Form 4 and the bank cover letter and sending all to the bank to issue the LC  .

7-sending the data sheet and follow up if this approved from quality department and the Egyptian Customs.
8-Preparing the documents required for get the veterinary approved for all the  shipments .

9- follow up the expected shipping schedule and the shipping details for the shipments .
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10-follow up to get copy from the shipping documents and reviewing it and also with the Clearance agent .

11- follow up with the supplies to send us the tracking no. for courier to follow up the original shipping documents till arrived to the bank.

12- Receiving the original shipping documents and sending it to the clearance agent 

13- Follow up the Procedures with the clearance agent till the shipments leaving the Ports and arriving to the warehouse and return the containers .

14- follow up the Clearance agent till getting  the health authorities confirmation

15- sending instructions to the bank to transfer the value if the Payment terms the contain release conditions .

16- insert all shipments after arrived the factory in ISO .

17- Updated the Material Alternative List + ASL 
18- Anything else may required from his direct boss.

· Job         :  Deputy Foreign Purchasing Manager
· Place         :  Arab Dairy Product Company (Panda-Anchor)

· Duration   : From Nov. 2008 till Nov.2014
· Experience  : 6 YEARS

The Description :

2- Following up the Contract and P/I after greed on the shipments.

4-Revising the Contract and P/I and issuing the Purchasing Order.

5-Follow up purchasing orders & foreign purchasing activities accurately on daily basis.
6-If the Shipments want to Open LC (Preparing LC Conditions and Form 4 and the bank cover letter and sending all to the bank to issue the LC  .

7-sending the data sheet and follow up if this approved from quality department and the Egyptian Customs.

8-Preparing the documents required for get the veterinary approved for all the  shipments .

9- follow up the expected shipping schedule and the shipping details for the shipments .

10-follow up to get copy from the shipping documents and reviewing it and also with the Clearance agent .

11- follow up with the supplies to send us the tracking no. for courier to follow up the original shipping documents till arrived to the bank.

12- Receiving the original shipping documents and sending it to the clearance agent 

13- Follow up the Procedures with the clearance agent till the shipments leaving the Ports and arriving to the warehouse and return the containers .

14- follow up the Clearance agent till getting  the health authorities confirmation

15- sending instructions to the bank to transfer the value if the Payment terms the contain release conditions .
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16- insert all shipments after arrived the factory in ISO .

17- Updated the Material Alternative List + ASL 
18- Anything else may require from his direct boss.

                                 (2)
· Job         :  Import & Export Section Head 
· Place      :  Nouval Company For Aluminum, Non Stick ,   

                                            Stainless Kitchen Ware And Electric Product

· Duration   : From October 2004 till October 2008.
· Experience  : 4 YEARS
 The Description :
1 - Revising the Proforma invoice, Shadows (custom invoice  

     & packing  list). & Logs (Bill of lading data & certificate of origin data   

     according to the letter of credit on Export server, revising shipment  

     mood, delivery term, required documents. 

2 - Preparing, printing certificate of origin and revising them according to   

     the letter of credit100%. 
3 - Asking and receiving the checks according to the offer received and 
     invoices received from the service providers. 

4 - Filing and archiving all export department documents received to all  

     involved department 100%. 

5 - Doing and revising all settlements, export according to offers, invoices & 
     receipts received 

6 - Revising BLS drafts sent from shipping lines and freight forwarders 
     according to the letter of credits 100%. 

7 - Following up shipping lines and freight forwarders for "export Support" 
     purposes, providing all necessary required documents. 

8 - Anything else may required from his direct boss.
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· Job         :  Import & Export Specialist  
· Place      :  Nouval Company For Aluminum, Non Stick ,   

                                            Stainless Kitchen Ware And Electric Product

· Duration   : From January2000 till October 2004.
· Experience  : 5 YEARS

 The Description :

1 - Printing, filing & revising the Proforma invoice, Shadows (custom invoice  

     & packing  list). & Logs (Bill of lading data & certificate of origin data   

     according to the letter of credit on Export server, revising shipment  

     mood, delivery term, required documents. 

2 - Preparing, printing certificate of origin and revising them according to   

     the letter of credit100%. 

3 - Asking and receiving the checks according to the offer received and 
     invoices received from the service providers. 
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4 - Filing and archiving all export department documents received to all  

     involved department 100%.                                              
5 - Doing and revising all settlements, export according to offers, invoices & 
     receipts received 

6 - Revising BLS drafts sent from shipping lines and freight forwarders 
     according to the letter of credits 100%. 

7 - Following up shipping lines and freight forwarders for "export Support" 
     purposes, providing all necessary required documents. 

8 - Anything else may be required from his direct boss.

· (Read English stories- Playing Football-Chess )
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Hany 
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01 / 11 / 1978   (Age:40)
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Bachelor of Commerce in May 1999 with agood degree.


Elzagazig university- Benha Branch


Accounting dep.


Good
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