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REJI
REJI.316205@2freemail.com  
Qualified Finance professional with diversified experience in accounting, finance and auditing in two different countries and exposed in various industries. Career record of achieving set goals and consistent work performance on the basis of dedicated work approach and result oriented team player with excellent analytical, problem solving, interpersonal and coordination skills. Well versed in computerized accounting software. Currently looking for a challenging role in a dynamic organization that demands much more than my skills in accounting and where I can make a difference.
PROFESSIONAL SYNOPSIS

· Management and Finance professional with more than 18 years of professional experience in managing and coordinating corporate finance including seven years experience in UAE.
· Full-fledged knowledge of accounting aspects up to finalization. 
· Contacting with customers to determine their needs, gather and document requirements, communicate with   customers to manage customer expectations, resolve issues.

· Flexible, innovative, quick learner and committed to continuous self-improvement.
· Manage relationships with stakeholders. 
· Hard working, self confident, positive thinking & ability to work under pressure.

· Comprehensive knowledge of accounting standers and aspect.

· Proficient in all MS office products.
· Working in VISION 2000 (Oracle based ERP System), Microsoft Dynamics AX 2012 (An ERP System)
· Focused and endure during stressful work environment.
QUALIFICATIONS
1993
Qualified Bachelor of Commerce (B.Com) Mahatma Gandhi University, Kottayam, Kerala, India.

 1990
Pre-Degree holder in commerce from Mahatma Gandhi University, Kottayam, Kerala, India.

1988
S.S.L.C from government of Kerala.
CAREER SUMMARY
Company Name




Designation

  
Tenure
Seven Seas Ship chandlers L.L.C, Dubai

Senior Finance Executive
 June 2008 to June 2015
M/S Bejoy Kurian & Co, Accounting &

Accounts & Audit Assistant 
 July 2006 to Jan 2008 
Taxation Firm, India
M/S G.R. Acoustics  (P) Ltd, India

Accountant


April 1997 to June 2006

SEVEN SEAS SHIP CHANDLERS LLC (One of the leading MNCs in Middle East):- Specialize in the supply of deck, engine and provision stores to vessels in all ports of UAE, Bahrain, Qatar, Kuwait, Djibouti and Oman. Specialist sectors include military and cruise shipping, offshore oil & gas sector. Seven Seas are part of Eitzen Maritime Services.
Summary of Role: - As an active member in Seven Seas Finance team I have been successfully worked with various divisions on finance department during my tenure, Such as ; Accounts Payables, Accounts receivables, Asset Management, Cost and management Accounting, Water Electricity and Telephone report, Bank and treasury management etc. I have been appointed as an accountant on the year 2008 and being promoted as a senior accountant in financial payable section on the year 2011.
Roles & Responsibilities 
· Ensure financial records are maintained in compliance with accepted policies and procedures; confirm all financial reporting deadlines are met.

· Effectively managed and supervised all accounts payable functions in a high accurate and systematic manner.

· Monitor accounts ageing to ensure payments are up to date and responding all vendors’ queries on time.  

· Supervise and monitor local and international vendor payments arranging through various modes such as cheques, TTs and online payments.
· Reconcile international and local vendor statements, bank statements, research and make corrections of discrepancies.
· Handling of Overheads like Electricity, Telephone, Fuel and preparation of period wise reports of the expenses and variance.

· Costing and allocation of indirect expenses incurred to the imported items and monitoring of Weighted Average costs.

· Monitoring of creditors Ledger balance to analyze payment dues and invoices not booked in comparison with outstanding statement from the suppliers.
· Handled treasury management on the absence of senior treasurer. Arranging various cash payments from petty cash for office expenses and local cash purchase, preparing  cash payment voucher ,preparing daily cash flow statement ,arranging daily bank transactions like depositing the cash sales collection to bank and withdrawing cash for petty cash etc.  Arranging and preparing petty cash reimbursement cash etc.

· Communicate with appropriate port and branch offices (Qatar, Bahrain, Oman & Djibouti) to ensure that required procedures are followed. Provides instruction and answers questions relating to budget procedures and serves as liaison between the business office and unit areas. 

· Prepare prompt and accurate allocation of all accounts payable for posting & Prepare vouchers with invoices and credit memos.

· Separate all invoices pertaining to prepaid expenses for further recording and posting.
M/S BEJOY KURIAN & CO, ACCOUNTING & TAXATION FIRM: - This company expert in providing commercially-focused tax advice and tax services to a wide range of clients who operate in all sectors of business. This involves devising tax-efficient strategies for domestic based clients in diverse business situations. The firm work continually to help ensure that the clients make the best business decisions in the light of change and development. 
Summary of Role: - The external audit function audits the financial statements of clients, to understand a client’s business, Conducts review of assigned organizational and functional activities and evaluates the adequacy and effectiveness of management controls over those activities. My career level in finance becomes well-built up to finalization of accounts during the tenure.
· Understands client’s business and industry.

· Evaluates effectiveness of client’s internal control procedures and makes necessary recommendations.
· Maintain and expand knowledge of emerging domestic tax issues.

· Prepare quarterly and year-end: & tax provisions calculations, deferred tax accruals, tax account reconciliation and roll forwards, and financial statement footnote disclosures. 

· Preparation of annual tax returns including supporting work papers.

· Gather proper documentation and support for the Company’s claimed research and development credit, deferred compensation, equity compensation programs, etc.

· Assist with tax process improvement projects and streamline/link data collection of tax information.
· Audits of financial statements including reviews of quarterly financial information.

· Preparing Trading and Profit & Loss Account and Balance Sheet.

· Preparation of Debtors & Creditors Analysis, Income and Expense Vouching.

·  Independently handled Corporate Accounts.
· Check all Vouchers and Books of Accounts for Accuracy before finalizing reports.

M/S G. R. ACOUSTICS (P) LTD is the firm engaged in the manufacture and trading of sound systems. The company has More than 50 employees and four trading branches and supplies most of the cities in Kerala.
Summary of Role: - Responsible for assisting the team of accountants with Handling and maintaining Accounts up to Finalization. Basic book keeping activities, working with sales and purchase ledgers and running calculations to ensure that records and payments are correct. My career started from Acoustics and I have enjoyed entry level as n accountant. 
· Reconciliation of: - Bank, Debtors, Creditors and Stock.
· Maintaining Purchase & Sales including Stock Register.
· Assist with payroll administration. 
· Maintaining spreadsheets for credit control, cash allocation.
· Receiving and processing all invoices, expense forms and requests for payment.
· Preparation of Bank Reconciliation Statement and check writing.

· Handling the Payments of Suppliers & Preparing Sales Invoices.

· Preparation of Cost statement and variance analysis after comparison with the actual data.
· Handle branch cash float and reimbursements as well.
· Filing, Classification and documentations (Example: Date & month wise).

IT WORKING SKILLS AND RESPONSIBILITIES
· Tally 7.2 
· Ms Office 2007:  Advanced Excel, Word
· Microsoft Dynamic  AX 2012 (An ERP System) 

· Expert in Internet Info Gathering.
ACHIEVEMENTS 

· Received nomination for the performance excellence award from Seven seas Management (Eitzen Group).
· Attained appreciation from internal and External Audit team for providing accurate necessary details and documentations.
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