Farhan

Farhan.316583@2freemail.com 

objective:
To serve in a well esteemed organization under high tech environment where professionalism is respected so that I can put my knowledge into practice.
work experience:                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                
· Currently Working as Finance Executive with Bharti Infratel since Nov 2014.
     Key responsibilities:

· Invoice Processing(Opex Capex,EB,Rent)
· Employees reimbursement booking on daily basis 
· Working on TDS,Service tax
· Validate the processed invoice & Emp I-Exp
· Preparing MIS report on daily basis
· Worked with Carrefour Cash and carry as a MIM Executive in Finance department from Dec 2012 to Aug 2014 .
     Key responsibilities:

· Doing MIM( Merchandise Invoice Matching)
· Preparing various reports on excel like Price dispute report, All voucher for payment report
· Handling vendors on price, various queries and disputes
· Handling purchase of Raw materials required
· Recording Day today transactions and Reconciliation of the statement
· Worked with East India construction company as an Executive in accounts department from April 2010 to Sep 2012
    Key responsibilities:

· Recording day today transactions related to receivables and payables
· Recording transactions in Tally7.2 
· Reconciliation of Cash and bank statement
· Preparing vendor vouchers and handling vendors queries
PROFESSIONAL QUALIFICATIONS:
M.B.A. (Finance & marketing)  from Manipal Academy of higher education in 2013.

academic qualifications:
· B.Com, BSC college, Bokaro in 2007

· Intermediate (Commerce), CBSE Board, 2004

· High-school, CBSE Board, 2002 
· Diploma in Computer Application and Accounting (DCA)

 IT PROFICIENCY:
          Microsoft Windows Operating System
          PROFECIENCY IN MS-EXCEL

extra curricular achivements:
· Participated in ALL INDIA INTER SCHOOL DEBATE in Bokaro
· Played Volleyball at University level
· Played Cricket at District level
HOBBIES:
· Playing Cricket
· Listening Music
· Interacting with people
