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Muhammad
Muhammad.316772@2freemail.com  
OBJECTIVE:
To work in a healthy, innovative and challenging environment extracting the best out of me, which is conducive to learn and grow at professional as well as personal level thereby directing my future endeavors as an asset to the organization.

 PROFESSIONAL QUALIFICATIONS
· Master of commerce in  Finance
University of Sargodha, Pakistan. 2010
· Bachelor of Commerce (B.Com)

University of Punjab, Pakistan 2008.
TRAINING COURSES ATTENDED:
· National Bank of Pakistan. 
Certificate of working in various departments of the banking system.

· English Language Course Domino English Learning Centre, Rawalpindi – Pakistan 2012

WORK EXPERIENCE
Jan, 2016 - present: Avenue General Trading LLC – Dubai 

Senior Accountant 

· Primary responsibility is to prepare financial statement and supporting schedules according to monthly close schedule. 
· Facilitate and complete monthly close procedure to finalize monthly statements.
· Analyse revenues, commissions and expenses to ensure they are recorded appropriately on a monthly basis

· Primary responsibility to deal with financial institutions i.e. trade finances 

· Budgeting and forecasting

· Prepare monthly account reconciliations
· Produces payroll by initiating computer processing, verifying the WPS according to UAE labour Law and procedures for (75-85 employees)
· Produces EOS final settlement as per UAE labour law

· Variance and Trend analysis 

· Ratio Analysis

· Documentation and monitoring of internal controls.

· Supervision of petty cash 

· Produces sales reports, commission and graphically presentation. 

· Avoids legal challenges by complying with legal requirements 

· Protects organization’s value by keeping information confidential. 

Achievements 

· Formulate and implementing the accounting and financial policies.

· Completes past 3 years external audit after joining by compiling the data. 

Mar, 2013- 10thJan, 2016: Ebox Systems Islamabad – Pakistan

Assistant Manager Accounts.

· Supervision of Expense Sheet of all sub offices 

· Supervision of Petty Cash Expenses 

· Payrolls 

· Inventory Management 

· Supervision for Procurement of Gen Set Parts 

· Supervision of PO, PR and acceptance with our clients HUAWEI Technologies, Zhongxing Telecom Pakistan (Pvt.) Ltd. (ZTE)  and Ericsson

· General Ledger 

· Accounts Receivables & Accounts Payables

· Trial Balance, Bank Reconciliation Statement 

· Responsible for financial transaction with Banks

· Budgeting and Forecasting

· Preparation of Financial statements 

· Trend & Variance Analysis 
Feb, 2011 – Feb, 2013: HMG Enetprises (Pvt) Ltd. Islamabad – Pakistan
Accounts Executive.

· Petty Cash management, Maintenance of Expenses for branch

· Inventory control

· Setting sales targets and budget for the branch

· Branch Accounting and report to Finance Manager

· Maintenance of vouchers, Cash Book, Staff Salary

· Bank Reconciliation, Bank Dealings

· Account Receivables.

Skills 

· Quick Books Accounting Software (ERP)currently working

· Peach Tree Accounting Software (ERP)

· Tally Accounting Software (ERP)

· Oracle Based Software
· Highly detail oriented and organized in work

· Ability to meet assigned deadlines 
· Proficiency with e-mail and Microsoft office application 

· Ability to act and operate independently to accomplish the objectives.

· Ability to work cooperatively and collaboratively with all levels of employee, management and external agencies to maximize performance, creativity, problem solving and results. 

· Typing speed 40-50 WPM

 PERSONAL REFERENCES:
Will be furnished on request. 
AVAILABILITY     30 days’ notice

