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 ANUM
ANUM.316975@2freemail.com                                                                
Personal Information:

        Date of Birth
:
02-10-1988
        Marital Status
:
Single   
Career Objective: To pursue a career in a reputable organization that provides opportunities for professional development & growth.
Working Experience:
2014 – Present Lahore Grammar School
Teacher  
Preparing and managing timetables of the school, handle school admissions, prepared magazine, sending officials mails, organizing and storing paperwork, documents and computer-based information, preparing lesson plans, teaching classes and evaluating student progress. 
2013 - 2014 Kinnaird College for Women
Office Assistant 
Reinforce lessons presented by teachers by reviewing material with students one-on-one or in small groups. Enforce school and class rules to help teach students proper behavior. Help teachers with recordkeeping, such as tracking attendance and calculating grades. Sending official mails, listening calls, searching and typing, preparing presentations, organizing and arranging meetings. Dealing and encountering student affairs. 

2013   Express News Channel 

Election Cell Department

Prepared News packages (Indoor), managed Election Cell website
Other Experience: 
Radio Station – Kinnaird College 
Researcher 

Searched and record materials for the radio shows (Cartoon, Favoritism, Lawns prints, Defence Day)
SKP – Saeed Kamran Patel & Co. 

Income Estimation Department 

Managed records
SAMAA News Channel 

News & Current Affairs  

Prepared News packages (Indoor) and Weather News  

Care Foundation - NGO 

Community Services – Teacher Training  

Prepared lesson plans, teaching classes and evaluating student progress, conduct teachers training and fund raise campaign.  
Media projects undertaken:
Documentary – Thesis (Mphil)
“Zindagi Ek Umeed” a story of three individuals. 

“Hope” story of three children
Short film   

Patriotism
News   Package 

Metro Bus 

Advertisement  

Milk Pack 

Photo-essay  
Child Labor 

Stop motion   
Valentine’s day
Website

Women’s Fashion 
Thesis – B.A   
Portrayal of Women in Pakistani & Indian Cinema  

Qualification:   
2011- 2013 M.PHIL – Media Studies

Kinnaird College for Women, Lahore
Thesis: Zindagi Ek Umeed (Documentary)

2007- 2011 B.A.(Honors) – Journalism 

Kinnaird College for Women, Lahore
Research Title: Portrayal of Women in Pakistani and Indian Cinema

2005- 2007 F.A – Education, Persian, Psychology
Model Town College for Women, Lahore

2003 - 2005 Matriculation – (Sciences) 

Cathedral School, Lahore 
Awards & Scholarships:
2014 

Documentary “Zindagi Ek Umeed”

Punjab Youth Festival National Level In 2014 
Award: Silver Medal 
2012 

Prime Minister Laptop Scheme  
Award: Laptop

2008 - 2012

Punjab Benevolent Scholarship Fund  
Award: Scholarship for 5 years

Computer Skills:
· Microsoft word 
· PowerPoint

· Photoshop (Basic)
· Browsing 

 Languages: 
· English 
· Urdu 
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