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	Stephanie
Stephanie.317553@2freemail.com  


	
	
	PROFILE SUMMARY

	
	
	Seasoned and reliable Civil Construction Engineer with superior industry experienced and an excellent customer service recordable to coordinate with various construction teams professionally and effectively. Plan, direct and coordinate activities in such fields as architecture and engineering or research and development in these fields. 

	
	
	

	
	
	

	
	
	

	
	
	

	Current Location:
Dubai, United Arab Emirates
	
	

	
	
	EDUCATION

	
	
	

	
	
	Bachelor of Science in Civil Engineering
Mariano Marcos State University Batac City, Ilocos Norte, Philippines
	2009



	
	
	ELIGIBILITY
	

	
	
	Passed the Licensure Examination for Civil Engineer
                                                      

Philippines Regulatory Board, Manila, Phillipines


	2009

	
	
	
	

	
	
	SKILLS

	
	
	· Plan, coordinate and provide leadership in the execution of construction projects.

· Prepare and submit cost estimates

· Have a knowledge in 2D AUTOCAD
· Knowledgable in MS Office Applications (Word, Excel, PowerPoint)

· Self motivated, flexible and fast learner


	
	
	

	
	
	

	
	
	WORK EXPERIENCE

	
	
	HEAD, ENGINEERING DEPARTMENT
VVH CONSTRUCTION CORP. (Philippines)

May 2016- October 2016
· Confer with management, and production to discuss project specifications and procedures

· Coordinate and direct projects, making detailed plans to accomplish goals and directing the integration of technical activities

· Analyze technology, resource needs and market demand, to plan and assess the feasibility of the projects

· Direct, review and approve product design and changes.

· Perform administrative functions such as reviewing and writing reports, approving expenditures, and making decision about the purchase of material and services.

· Review and recommend contracts and cost estimates

· Present and explain proposals, reports and finding to clients

· Set goals within broad outlines by top management
QUANTITY SURVEYOR
VVH CONSTRUCTION CORP. (Philippines)

January 2012 - October 2016
· To carry out monthly evaluations of work progress, including forecasting of final costs and sales.

· Measure, value, submit and negotiate contract variations

· Provide advice to project staff on commercial and contractual matters including reviewing and drafting of correspondence

· Prepare submit and negotiate project final accounts

· Commercial vetting of sub contractor tenders and contracts.

· Assist in preparation and adherence to project purchasing targeting and costing budgets.


	
	
	INTERNAL AUDITOR - ISO 9001:2008 Quality Management System
VVH CONSTRUCTION CORP. (Philippines)

March 2016 - October 2016
· Perform audits on processes and report the results to appropriate management.

· Obtain material and product samples per the applicable sample plan and inspect them to determine conformance to specifications and standards

· Construct cause and effect diagrams  to analyze the audit findings, to assist operations in continuous improvement efforts

· Segregate and clearly mark all suspect and non-conforming product/material. Complete applicable documentation and process in accordance with documented procedure.

· Recommend corrective measures through departmental group leads and managers.

· Assist in keeping quality system documentation up-to-date.

· Prepare audit checklist that conforms with the requirements of assigned task/assignment

· Scrutinize, verifies and evaluates pertinent document/evidences presented by the auditor

· Prepare audit reports and submits the same to the Lead auditor.
PROJECT IN-CHARGE
VVH CONSTRUCTION CORP. (Philippines)

February 2010 – December 2015
· Acting as the deputy Construction Manager and providing back-up for the Project In Charge as required.

·  Ensure technical requirements defined in the contract are properly incorporated in the engineering deliverables.

· Manage and facilitates communication across the engineering functions to ensure that the project objectives and needs are met.

· Support the cost control and forecasting activities in the engineering disciplines.

· Monitor the execution of the quality assurance program for conformance to project requirements.

· Attend bid conferences or bid walks for the major subcontractors on the assigned projects. Provide bid review and scope compliance analysis of the subcontractor proposals.

· Support construction by attending site on a regular basis to ease the flow of the resolution of field RFI's. Review and provide input on P&IDs.

· Maintain equipment list.


	
	
	TRAININGS

	
	
	· On-the-job Training at JLP Construction                                                             April-May,2007
· ETABS Software Training Program                                                                     June 10-12,2016

· Full Awareness Training Course  ISO 9001:2015                                              May 30-31,2016


	
	
	PERSONAL INFORMATION

	
	
	Available upon request.
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