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CURRICULUM VITAE

MOHAMMAD

MOHAMMAD.317690@2freemail.com   

	Personal Profile
	

	
	

	Date Of Birth
	:
	23-03-1992

	Gender
	:
	Male

	Marital Status :
	Single

	Nationality
	:
	Indian

	Religion
	:
	Muslim




CAREER OBJECTIVE:

A confident, multi-skilled & capable assistant accountant with excellent knowledge of finance & accounting procedures. Exceptional analytical & problem solving skills & able to provide financial information to all areas of the business whilst ensuring that all management information is accurate. Having a proven ability to drive out inefficiencies through process improvement as well as assist in the maintenance & development of financial systems and accounting procedures.

Now looking for a new & challenging accountancy position, one which will make best use of my existing skills and experience & also further my development.

WORK EXPERIENCE:

	Name Of The Company
	Position
	Duration

	Al-Mustaqbal Debt
	Junior
	10th Oct- 2015 to

	Collection L.L.C- Sharjah
	Accountant
	till date


DUTIES AND RESPONSIBILITIES

Managing accounts payable and receivable

Recording Financial transaction in ERP system Preparation of WPS & Managing of Payroll

Follow up with debtors for cash collections

Prepares assets, liability, and capital accounts entries by compiling and analyzing accounts information

Prepare Profit and Loss statements and monthly closing and cost accounting reports.

Explain billing invoices and accounting policies to staff, vendors and clients.

Making Cash/Bank dealing and reconciliation.

Maintain exclusive track on staff attendance/Leave Schedule Etc.


Interest and Hobbies

Solving Puzzles Playing Chess Reading

Music

Linguistic Ability

Languages

English

Speaking Writing Reading

Malayalam

Speaking Writing Reading

Hindi

Speaking Writing Reading

Arabic

Reading Writing



Reconciliation of Debtors and Creditors Accounts

Supervising Accounting Clerical Staff

Preparation of month end report, and yearend report Checking vouchers with supporting documents.

Corrects errors by posting adjusting journal entries Update accounts receivable and issue invoices

Update accounts payable and perform reconciliation

Assist Accounts Manager in the preparation of monthly, yearly closing

Assist with other accounting projects


ACADEMIC QUALIFICATIONS:

Master of Commerce (M com) 2013-2015

Calicut University – Kerala

(Mahathma College, Kumbala, Kasaragod)

TECHNICAL SKILL

Advanced Diploma in Professional Accounting (Tally and Peachtree)

MS Office

Uses of Internet and Mailing

DECLARATION

I hereby declare that the information furnished above is true to the best of my knowledge



