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Educational Background:
Graduate School

University of Northern Philippines

Vigan City, Ilocos Sur, Philippines

Doctor in Business Administration

Completed Academic Requirements

(2013-present)

Abra State Institute of Sciences and Technology

Bangued, Abra, Philippines

Master of Arts in Mathematics

Academic Scholar

(2007-2011)

Review School

CPA Review School of the Philippines

Manila, Philippines

Certified Public Accountant

(June-October 2006)

Tertiary

Divine Word College of Bangued

Bangued, Abra, Philippines

Bachelor of Science in Accountancy

Magna Cum Laude
(2002-2006)

Secondary

Divine Word College of Bangued

Bangued, Abra, Philippines

3rd Honorable Mention

(1998-2002)

Trainings and Seminars  Attended
Learn Well Management Training Center

Tally and QuickBooks Accounting Software Training

Abu Dhabi, U.A.E

Date: September 2016

Commission on Audit-Philippines

Gender and Development Awareness

La Trinidad, Benguet, Philippines

Date: December 2015

Commission on Audit-Philippines

Philippine Public Sector Standards on Auditing

La Trinidad, Benguet, Philippines
Date: September 2015

Commission on Audit-Philippines
Executive Briefing on Philippine Public Sector Accounting Standards for Local Government Units
La Trinidad, Benguet, Philippines
Date: August 2015

Commission on Audit-Philippines
Regional Assessment  and 2015 Planning Conference

Baguio City, Philippines

Date: December 2014

Commission on Audit-Philippines
Orientation/Re-orientation on Rules and Regulations on Settlement of Accounts

La Trinidad, Benguet, Philippines
Date:  August 2014

Commission on Audit-Philippines
Integrated Results and Risk-based Audit Software (IRRBAS)

La Trinidad, Benguet, Philippines
Date:  February and April 2014

Commission on Audit-Philippines
Integrated Results and Risk-based Audit (IRRBA) Seminar

La Trinidad, Benguet, Philippines
Date: September 2013

University of Northern Philippines

Seminar Workshop on Enabling Environment for Mixed Quantitative-Qualitative Research on Governance, Business and Education

Vigan City, Ilocos Sur, Philippines
Date:  August 2013

Commission on Audit-Philippines
Internal Control System

La Trinidad, Benguet, Philippines
Date:  October 2011

Commission on Audit-Philippines
Laws and Rules on Government Expenditure

La Trinidad, Benguet, Philippines
Date:  December 2010

Commission on Audit-Philippines
Rules and Regulations on the Settlement of Accounts and the 2009 Revised Rules of Procedure of the Commission on Audit

La Trinidad, Benguet, Philippines
Date:  November 2010

Commission on Audit-Philippines
Orientation/Re-orientation

La Trinidad, Benguet, Philippines
Date:  October 2010

Philippine Institute of Certified Public Accountants
Seminar on PICPA Updates, Tax Updates and IAS 1

Bangued, Abra, Philippines
Date:  August 2010
Commission on Audit-Philippines
Cash Examination

La Trinidad, Benguet, Philippines
Date:  July 2010
Commission on Audit-Philippines
Fraud Investigation and Legal Evidence Seminar

La Trinidad, Benguet, Philippines
Date:  December 2009


	
To further develop my skills and push myself to the next level by joining a professional and ethical organization with the willingness to succeed. To work in a stimulating environment that continually challenges me and provides the opportunity to advance my career. To be part of the company that nurture people who are hardworking, risk bearing, honest, loyal and people who possess productive output without reservation on which the same is part of my personality well-being.


Position/Designation:  State Auditor (Audit Team Member 

                                      to Audit Team Leader)
Company:  Commission on Audit
Period:  7 years and 10 months up to Present
Position/Designation:  College Instructor/Assistant Professor 

                                                  (Part-time)
Company:  Divine Word College of Bangued
Period: 6 years
Position:  Bookkeeper
Company:  Abra Diocesan Teachers and Employees Multi-purpose  

                 Cooperative
Period: 9 months


DETAILS OF WORK EXPERIENCE
Position/Designation:  State Auditor (Audit Team Member to 

                                 Audit Team Leader) 
Period:  October 2008 - Present
Company:  Commission on Audit 
Address: Cordillera Administrative Region, La Trinidad, Benguet, 

              Philippines
Duties and Responsibilities:

· Meet with agency management and staff to discuss audit scope and objectives 
· Evaluate effectiveness of internal control by performing tests of control and risks assessment with the use of Integrated Results and Risk-based Audit (IRRBA) and the Software (IRRBAS)
· Analyze accounts with focus on critical accounts identified during the planning phase to ascertain fair presentation of the auditees’ financial statements
· Conduct cash counts on accountable officers to ascertain balances of cash on hand and in bank, and prepare cash exam reports which include verification and/or preparation of Bank Reconciliation Statements, preparation of Cash Reconciliation Statements of cash balances per bank, as per financial statement (ledger cards and the control account) and as per cash book, and the preparation of Statement of Accountability on Accountable Forms
· Ascertain validity of receivable and payable balances by preparing and sending confirmation letters to debtors and creditors, respectively, and processing/summarizing confirmation replies
· Ascertain existence of inventory and government property serving as witness in the conduct of physical count, and comparing result of physical count with the stock/property ledger cards (ledger cards and the control account)
· Ascertain existence of government projects and forward request for technical inspection to Commission on Audit - Technical Audit Services
· Prepare/Review Audit Observation Memoranda, Notices of Disallowance, Suspension and Charges on adverse findings for issuance to management
· Review government contracts to determine compliance on procurement laws and other pertinent laws, rules and regulations 
· Oversee the works of Audit Team Members and assist them  in the preparation of Audit Working Papers
· Conduct exit conference with the auditees to obtain management’s comments on audit findings and recommendations
· Prepare Annual Audit Reports (AARs) or Management Letters (MLs) for issuance to auditees and for publication to COA website
· Consolidate financial statements, findings, report of cash advances, quarterly accomplishment reports and other reports as required by the Commission
· Appear before Court or other statutory authority to act in behalf of the Commission on Audit
· Attend/Conduct seminars and trainings as required by the Commission
· Answer the phone and read/send emails, letters and correspondences to auditees on their problems, issues and concerns, and to third parties to address audit issue/s
· Prepare minutes of meetings/photocopy/file and other administrative duties
· Other tasks assigned by the Supervising Auditor

Position/Designation:  College Instructor/Assistant Professor V 
Period:  November 2007–October 2013
Company:  Divine Word College of Bangued 
Address: Bangued, Abra, Philippines
Duties and Responsibilities:
· Prepare/update Accounting, Mathematics and Management Advisory Services Syllabi
· Teach Accounting, Mathematics and Management Advisory subjects
· Conduct/Attend seminars as required by the educational institution
· Comply with the requirements and standards required for Accounting, Mathematics and Investment teachers and for the accreditation of the educational institution
· Conduct CPA review and give advice and inspirations to Accountancy students prior to taking the actual CPA Board Examination
· Other tasks assigned by the Department Head

Position/Designation:  Bookkeeper
Period:  August 2006 to April 2007
Company:  Abra Diocesan Teachers and Employees Multi-purpose 

                Cooperative
Address: Bangued, Abra, Philippines
Duties and Responsibilities:

· Examine completeness of supporting documents before they are journalized/recorded
· Prepare purchase orders and invoices, and prepare vouchers to pay supplier invoices in a timely manner

· Process payroll and prepare vouchers for timely remittance of withholdings and trust liabilities to respective agencies

· Journalize transactions and post to the ledger accounts

· Prepare monthly, quarterly and year-end financial statements

· Reconcile balances of loans receivables, savings deposit, time deposit, share capital and due from officers and employees and other accounts with subsidiary ledgers and with the general ledger

· Update stock/property ledger cards and conduct quarterly and year-end physical count of inventory, and at year-end physical count of property, plant and equipment

· Interact with members and clients particularly in the updating of loan balances, savings and share capital accounts

· Maintain an orderly accounting filing system

· Interact with internal and external auditors in completing audits

· Answer the phone and reading/sending emails, letters and correspondences to members and clients on their problems, issues and concerns

· Prepare minutes of meetings/photocopy/file and other administrative duties

· Other tasks assigned by the General Manager
Achievements

· Served as Audit Team Leader and accomplished Annual Audit Reports for Calendar Years 2008 – 2015 published at the COA website

· Prepared monthly, quarterly and year-end Financial Statements for Calendar Year 2007

· Served as mentor-tutor to Accountancy students and CPA Board Exam takers

· Served as one of the resource persons/speakers on seminars and trainings conducted at the Commission on Audit and at the Divine Word College of Bangued
· Accredited for Investment Teaching for having completed and fulfilled the requirements of the Investment Teaching Accreditation Program 
· Attended 5-month review and successfully passed the CPA Board Examination
· Passed the Career Service Professional Examination of the Civil Service Commission (P.D. No. 907 for honor graduates)
· Finalist/Winner on Accounting Wizard Quiz Bees

Skills and other information:

· Proficient with the use of the Microsoft Office environment and the Internet, Tally and Quickbooks Accounting Softwares (currently enrolled for SAP FICO Training)

· Excellent in accounting and auditing aspects.

· Proficient in writing, reading and speaking English.

· Risk bearing individual with less supervision required

· Highly analytical and multi-tasking skills.

· Excellent interpersonal and leadership skills.

· Can work under pressure, independently and as part of the team.

· Willing to extend work to accomplish urgent and rushed tasks.

· Willing and eager to learn new accounting/auditing applications. 
· Resourceful and diligent towards work.
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