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	Vision & Mission:-

Strengths:-
Job Profile:-
Associated Organizations & Responsibilities held
	Being a competent professional, build a career with leading Corporate / Multinational organization. Utilise my diversified experience in an organised and process driven environment.  Be associated with dedicated and talented professionals who will help me to grow further to take up higher roles and responsibilities.
Sincerity, Discipline, Dedication, Adaptability & A good team player for achieving targets set for the team / dept. and there by company’s goals. 
Accounts Professional with above 16 years of extensive hands-on experience in Accounting with various Corporate / Multinational organisations in Dubai and India with following operational tools, functions & responsibilities;

· Analyzing Trial Balance and preparation of P&L and B/S with necessary schedules

· Corporate and Group level treasury & banking functions such as Fund Control Management for AR & AP requirements, forecasts on fund requirements, processing payments against A/P maturity through TT, TR, LC, Bills & Cheque discounting etc.

· Verification, Analyzing & Accounting of Revenue / Sales bills and maintaining reports of receivables 
· Accounting & Scrutiny of Inventory functions including Fixed Assets

· Verification & Accounting of Subcontractor’s bills, Purchase invoices and Expense bills 

· Supervision of Daily Cash & Bank functions and reconciliations
· Periodical accounting of necessary Provisions & Prepaid allocation

· Verification of Contracts, Subcontracts and Procurement documents

· Correspondence with Vendors, Clients, Intercompany etc

· Co-ordination with internal & external auditors
· Submission of MIS reports such as;

· Monthly Performance Report / Operating Results on Income & Expenditures in comparison with Budget
· Project Job Costs & Profitability Report
· Fund Utilisation Status & Requirement report
· Net Liability Report [O/s Receivables vs Payables]

· Daily Status Report on O/s receivables.

· Debtors [AR] & Creditors [AP] ageing analysis reports

· Credit Violation Report & Credit Limit review report

· Reconciliation Statements–cash, bank, intercompany etc
· Periodical reports on Revenue, Purchases/Subcontract etc
· Outstanding Invoices & Payment Statement

· Statements of Stock, Material Consumption & Reconciliation
· Fixed Assets & Depreciation statement

· Periodical Status report on Loans, Deposits & Retentions
AL NISR Group (Gulf News Daily), Dubai [UAE]:-
Working as MANAGEMENT ACCOUNTANT since August 2012 with responsibility to keep track, monitor and controlling of divisional accounts by preparing & maintaining books of accounts as per company policies and guidelines with relevant reports of payables, receivables on day to day basis and monthly closure of accounts with submission of various monthly performance analytical reports in comparison with budget and previous year.
EUROSTAR GROUP, Dubai [UAE]:-
Worked as SENIOR EXECUTIVE - ACCOUNTS for 4½ year [Feb 2008 to Aug 2012] with following responsibilities;

1. Accounts payable Incharge for processing Corporate / Group payments through Cheques, TT, TR, LC, Bill of Exchange etc against A/P maturity based on credit terms with vendors. 

2. Treasury & banking functions such as Group fund flow management, forecasts on requirements, processing payments through TT / TR / LC / Bill of Exchange etc.

3. Supporting Corporate / Group monthly book closures & audit rqmts.

4. Co-ordination of various divisions Corporate accounts support

5. Incharge of Construction division’s entire accounts activities by maintaining books of accounts up to accounts finalisation of various projects.

KIRLOSKAR Group, Pune [INDIA] :-

Served for 4 years [May 2004 to Feb 2008] with their various holding companies such as M/s Kirloskar Constructions & Engineers Ltd, M/s Aban Constructions Pvt. Ltd, M/s Asian Tech Limited etc at various construction projects all over India as PROJECT ACCOUNTANT with below profile;
1. Independent charge of entire Finance & Accounts functions

2. Project Administrative & Payroll functions with HR activities.
3. Project Inventory control & Supervision of stores activities

4. Supervision of project level material procurement functions.

5. Co-ordination for statutory & legal functions for projects

M/s Sangeeth Advertisers, Thrissur, KERALA:-
Period:


September 2001 to April 2004.

Designation:

ACCOUNTANT

Job Profile:

Independent charge of entire Finance & Accounts

M/s Athulya Homes Private Limited, Thrissur, KERALA.

Period:


October 2000 to September 2001.

Designation:

ACCOUNTS ASSISTANT

Job Profile:

Assisting Chief Accountant in firm’s accounts function
M/s Noble Umbrella Mart [Deepam Umbrellas], Thrissur, KERALA

Period:


December 1999 to October 2000

Designation:

Computer Operator-cum-Accounts Assistant

Job Profile:

Responsible for Billing & Cash sales




As Chartered Accountant Trainee under Sukumara Menon & Ramdas, Thrissur:- 
During 3 months traineeship [September-December 1999], I learned Journalizing, Ledger Postings, Verification of Purchase, Sales Bills & other expenditure vouchers and Trial Balance preparation. 

	
	

	ACADEMIC PROFILE:-
	

	· Masters in Commerce (M.COM) from Calicut University, Kerala in May 2004

	· Bachellor’s Degree in Commerce (B. COM) from Calicut University, Kerala in May 1999

	· Pre Degree [Commerce] from Calicut University, Kerala in March 1996

	· S.S.L.C from Govt. Model Boys High School, Thrissur, Kerala in March 1994 

	

	IT Skills:-
	

	· Experience on SAP – Finance Module 
· Practical exposure on AP Module of ERP JD Edwards [JDE]
· Well versed with ERP Finance Module of VISACC

· Post Graduate Diploma in Computer Applications [PGDCA]

· Diploma in Computerised Accounting [DCA] with TALLY



	Other Professional & Technical Certifications:-
· Certification from Sales Tax Department for practicing as Sales Tax Practitioner 
· Degree in Co-Operation [B.Com addl.ele.], which is equivalent to HDC and approved by Co-Operative Societies Act at INDIA.
· Type-Writing English (Lower) from Kerala Government

· Electronic Type-Writing 



	Personal Profile:-
	

	· Permanent Address
:
“Raj Bhavan”, Vakayil House, Nallengara, Nettissery [Post]
Thrissur [Dist], Kerala [St], INDIA – 680 657
Ph: 0091 487 2334431
· Date of Birth

:
12th March 1979

· Gender & Marital status:
Male & Married

· Nationality            
:
Indian

· Religion & Caste
:
Hindu, Nair

· Languages

:
English, Hindi, Tamil and Malayalam

· Driving License

:
UAE & Indian D/L for Light Motor Vehicles 

· Off time interests
:
Current affairs, Reading & Listening to Music



	
	

	


[16 years Experienced Accounts Professional with SAP knowledge]
Holding valid UAE Driving License


